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Education and Training

School Certifying Official (SCO) Training 2019

Required Training for School Certifying Officials - Effective August 1, 2019

Online Training Instructions % Online Training = Training FAQs

Section 305 of the Harry W. Colmery Veterans Educational Assistance Act of 2017, also known as the "Colmery Act,”
requires the Department of Veterans Affairs (VA), in consultation with the State Approving Agencies (SAAs), to
develop and administer required training for School Certifying Officials (SCOs) effective August 1, 2018

Covered Educational Institution

Covered educational institutions are educational institutions that have enrolled 20 or more individuals using
educational assistance under tile 38, United States Code. This includes main campuses, branch campuses, and
extension campuses. See Covered Educational Institutions to verify if your facility is subject to the training
reauirement. SCOs who have auestions reaardina covered educational institutions should direct them to their ELR of
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https://benefits.va.gov/gibill/resources/education_resources/school_certifying_officials/online_sco_training.asp
https://benefits.va.gov/gibill/resources/education_resources/school_certifying_officials/online_sco_training.asp
https://vba-tpss.vbatraining.org/Assess/trkSignIn?refid
http://www.benefits.va.gov/GIBILL/resources/

Instructions to Access Online Training Modules

On the Live Assessments page:

Existing Users — Enter your Email Address
and Facility Code

New Users - Click “New User Account’
Email Address %

Click “Next”
Facility Code %

New User Account m

Website Support: Support@VBATraining.org
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Instructions to Access Online Training Modules

Enter the following information in the New User Account

Fields:
User's e-mail address, (enter e-mail address twice to confirm L ,
mail Address % mcooper@vauniversity.edu
accuracy)
’ Confirm Email % mcooper@vauniversity.edu
User’s first and last nhame
. First Name % Minnie
Select the applicable role from the drop-down menu
NeW SCO Middle Name
Existing SCO
SAA Last Name % Cooper
Read Only SCO Role % Existing SCO v
VACO Employee
Other Facility Code % 11111111
Enter your facility code (enter the facility code twice to Confinm Facility Code % 11111111
confirm accuracy). Back to Sign in m

NOTE: VACO Employees use Facility Code is: 11111111

Website Support: Support@VBATraining.org

Click “Next”

g ‘ ” U.S. Department
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Instructions to Access Online Training Modules

After you successfully complete the registration process:

The Department of Veterans Affairs School Certifying
Official Training 2019 home page will appear.

Your Profile will be displayed in the bottom
right corner of the page.

If needed, make edits, then Click “Save Changes”

Then “Click” on SCO type:
New SCO
Existing SCO

) Choose VA

Department of Veterans Affairs
School Certifying Official Training
2019

Welcome ©

Welcome to the Department of Veterans Affairs training for School
Cerlifying Officials (SCQ). This training is mandated by the Harry W.
Colmery Veterans Educational Assistance Act of 2017, (Forever G Bill)
(Public Law 115-48) for both new and existing SCOs. Please read the
descriptions carefully to ensure that you are taking training that is
beneficial to you and helps you meet the training requirements. if you
have questions about what training to take, contact your local ELR. Each
school is responsible for ensuring that their SCOs meet the mandatory
training requirement and document it in accordance with compliance
regulations. This training is targeted to assist you in performing the tasks
required of SCOs. Thank you for helping our nation's Veterans complete
their Educational goals.

New SCO Training - Click Here ©

All New SCOs to include On-the-Job Training and Apprenticeship
facilities and Vocational Flight Programs must complete the training prior
to being sutheorized to certify enroliments to VA and must submit a copy
of their training completion certificate along with the VA 22-8794 to the
ELR of their jurisdiction. All new SCOs. with the exceptions of OJT and
Apprenticeship and Vocational Flight SCOs, can start the training by
clicking on the green button located under the heading Education
Service School Certifying Official Course. This training consists of 10
modules and provides all the basic information to begin assisting
Veterans in your educational programs. OJT and Apprenticeship SCOs
can start the training by tlicking on the green button located under the
heading On-the-Job Training and Apprenticeship Programs. This training
consists of 1 module specifically developed for OJT and Apprenticeship
enroliment certifications. Vocational Flight SCOs, can siart the training
by clicking on the green button located under the heading Vocational
Flight Programs. This training consists of 1 module specifically
developed for Vocational Flight enroliment certifications.

Existing SCOs - Click Here ©

This training is required for all Existing SCOs beginning on or after
August 1, 2018 through July 31 of the following year, and every year
thereafter. As each module is complete, you will be provided with a
certification of completion that can be placed in your school's records
end verified during compliance surveys

Getting Started

To begin, select a level of training (New or Existing) based upon your

experience level. New SCOs must complete the training prior to being
authorized to certify enroliments to VA and must submit a copy of their
training completion certificate along with the \/. 8794 to the ELR of

their jurisdiction. Existing SCOs are required to complete training
beginning August 1, 2019 through July 31 of the following year, and every
year thereafter

Instructions

he level of training (New or Existing), a list of courses will
be displayed. Select a course to begin your training. Your Education
Liaison Representative (ELR) of jurisdiction can assist if you have any
questions about the material covered in the training. After completing, you
will receive a Certificate of Completion which should be placed in your
school's record and verified during compliance surveys.

Your Profile
First Name % Minnie
Middle Name
Last Name % Cooper
Role %
Facility Code % 11111111

Save Changes

U.S. Department
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Instructions to Access Online Training Modules

If you are a new SCO, Click on the New SCO
Training link.
The New SCO Training box will turn dark blue

To start the training, clickon Beginto selecta
course

New SCOs: Beginning on or after August 1, 2019, all new SCOs at educational institutions or
facilities that have enrolled one or more individual(s) during a calendar year using VA educational
assistance undertitle 38, United States Code, will be required to complete new SCO Online
training priorto being authorized to certify enrollments to VA. Phase | online training is available to
all SCOs; how ever, this training requirement only applies to new SCOs as described above.

IHL and NCD Facilities — New SCOs must complete 10 virtual training modules (5hours of
training). Acopyoftheircertificate of completion must be submitted to the ELR ofjurisdiction
alongwith the VAForm 22-8794.The ELR are required to verify the completion of the applicable
online training prior to entering the SCO’s contactinformation into WEAMS and granting accessto
VA-ONCE.

OJT & Apprenticeship and Vocational Flight Facilities— New SCOs mustcomplete 1 virtual
training module (approximately 1.5 hours of training) specificto his or her facilitytype. Acopyof
their certificate of completion must be submitted to the ELR ofjurisdictionalongw ith the VA Form 22-
8794. The ELR will berequired to verify the completion of the applicable online training prior to
entering the SCO’s contactinformation into WEAMS and granting access to VA-ONCE.

) Choose VA

Department of Veterans Affairs
School Certifying Official Training
2019

Welcome ©

Welcome to the Department of Veterans Affairs training for School
Certifying Officials {SCO). Thig training is mandated by the Harry W.
Colmery Veterans Educational Assistance Act of 2017, (Forever G Bill)
(Public Law 115-483) for both new and existing SCOs. Please read the
descriptions carefully to ensure that you are taking training that is
beneficial to you and helps you meet the training requirements. if you
have questions about what training to take, contact your local ELR. Each
school is responsible for ensuring that their SCOs meet the mandatory
training requirement and document it in accordance with compliance
regulations. This training is targeted to assist you in performing the tasks
required of SCOs. Thank you for helping our nation’s Veterans complete
their Educational goals.

New SCO Training - Click Here ©

All New Js to include On-the-Job Training and Apprenticeship
Taciliti ional Flight Programs mu the training prior
ubmit a copy

of their kraining complet i along wi 94 o the
ELR of their jurisdictic
Apprenticeship and Viocational Flight S g

ited under the heading Education

This training consists of 10

heading On-the-Jeb Training

consists of 1 module ally develop:

enroliment cerfific: focational Flight 51

by clicking on the green button located under th

Flight Programs. This training cons of 1 medule spec
developed for Vocational Flight enroliment cerfifications

Existing SCOs - Click Here ©

This training is required for all Existing SCOs beginning on or after
August 1, 2013 through July 31 of the following year, and every year
thereafter. As each module is complete, you will be provided with a
certification of completion that can be placed in your school's records
and verified during compliance surveys.

Education Service School Certifying Official Course

Details =+

On-the-Job Training/Apprenticeship Programs

Details =

Vocational Flight Courses

Details =
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Instructions to Access Online Training Modules

If you are an Existing SCO, Click on the
Existing SCO link.

The Existing SCO Training box will turn dark blue

To start the training, click on Begin to select a
course

Existing SCOs: Beginning onor after August 1, 2019, existing SCOs at covered educational
institutions, w here the educational institutions have enrolled 20 or moreindividuals duringa
calendar year, using ed ucational assistance undertitle 38, United States Code, must complete
existing SCO training online and qualifying VAtraining at conferences as a continuing education
requirement.

All Existing SCOs (except OJT and Apprenticeship)— Existing SCOs are required to complete
5 hours oftraining consisting of multiple online training module and qualifying VA sessions at
Nationaland /or State school conferences. The SCOswill have 1 year to complete the annual
training requirement (August 1, through July 31 offollow ing year).

OJT and Apprenticeship Facilities - Existing SCOs arerequired to complete 1.5hours of
training consisting of 1 virtual training module specificto hisor herfacilitytype. The SCOs have 1
year to complete the annual training requirement (August 1, through July 31 of following year).

) Choose VA

Department of Veterans Affairs
School Certifying Official Training
2019

Welcome ©

Weicome to the Departmeant of Vetarans Affsirs training for School
Cerlifying Officials {SCOY. This training is mandated by the Harry W,
Colmery Veterans Educational Assistance Act of 2017, (Forever Gl Bill)
(Pubbic Law 115-43) for both new and existing SCOs. Please read the
descriptions carefully to ensure that you are taking training that is
beneficial to you and helps you mest the training requirements. If you
have questions about what fraining to take, contact your local ELR. Each
schaol is responsibie far ensuring that their SGOs meet the mandatary
training it and it in with complisnce
regulations. This training is targeted to assist you in performing the tasks.
required of SCOs. Thank you for helping our nation’s Veterans complets
their Educational goals

New SCO Training - Click Here ©

All Hew SCOs to ingiude On-the-Job Training and Apprenticeship
failities and Wocational Flight Programs must complete the training prior
to being authorized to certify enrollments to VA and must submit 8 copy
of their training completion certificate along with the VA 22-8704 fo the
ELR of their junsdiction. All new SCOs, with the exceplions of OJT and
Apprenticeship and Vooational Flight SCOs, can start the training by
clicking on the green bution located undar the heading Education
Service School Cerlifying Official Course. This training consists of 10
modules and provides sll the basic information to begin assisting
Weterans in your educationsl programs. OJT and Apprenticeship SCOs,
can stert the fraining by clicking on the green button located undes the
heading On-the-Job Training and Apprenticeship Programs. This training
consists of 1 module specifically for CUT and App ]
enroliment certifications. \Vocationsl Flight SCOs, can start the training
by clicking on the green button located under the hesding Vocafional
Flight Programs_ This training consists of 1 module spacificaily
developed for Fligit i i

n af complefion tha
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Instructions to Access Online Training Modules

After cIicking “Begin,” tab for the i Education Service School Certifying Official Course
applicable training, you will be directed to SRefeton  @Commet  OHide  © Est
the corresponding welcome page. The
page dISp|ayed |S the Welcome page for Welcome to the School Certifying Official (SCO) Training Course. The purpose of this course is to provide STOs with the
the Educatlon SGNICG SChOOI Certlfylng information needed to properly certify students according to VA procedures. If you are a new SCO, please complete the

. modules in order. After completing them and receiving your certificate, you are welcome to come back to this course and
OfﬁC|a| COUFSG review the training in any order at any time

Learning hours: X

CIICk continue to naVigate to the m::: i?g;im‘il:-i\.‘--w!1&:'&&:5—:56:434:&
demographic survey page.

' . U.S. Department
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Instructions to Access Online Training Modules

&) Education Service School Certifying Official Course

After clicking continue, you will be
taken tothe Demographic Survey il il bl sl
Page

Demographics

Complete the

Identification Information

g p y Thank you for taking this demographic survey. After answering the questions below, you can move on to the training by clicking the Submit button. Please know that
- - only SCOs who have completed the training, and are authorized by VA, are allowed to certify students. Schools may be responsible for any funds paid to their
CI|Ck Su bmlt school by unauthorized personnel.

1. Type of Facility:
University or 4-Year College Community College or 2-Year College

Meon-college degree seeking Apprenticeship (Trade/Vocational School)

Flight School Other

If you selected other, specify here:

U.S. Department
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Instructions to Access Online Training Modules

After completing the demographic
information You will be directed to the
Course Menu

The Course Menu will be displayed.

Although you can take the modules in
any order, it is recommended that you
take the training in numerical order.

You must complete all 10 modules to
access the Post-Course Review.

Upon completion of the Post-Course
Review you will receive your
certification of completion.

Choose VA

i) Education Service School Certifying Official Course

Module Menu

School Certifying Official Training
Course Menu

& Reflecion  $9Comment @Help @ Exit

Madule 1: Introduction to the School
Certifying Official Role

Module 6: VA-ONCE Administrative
Functions

VA-ONCE

Module 7: Certifying Enroliment with

Module 3: Veteran Affairs Payment
Information

VA-ONCE

[Mudule 2: Enroliment Certifications ]

[Module 4: Changes to Certification

Module 9: Certify Enroliment with VA
Forms

Module 5: The SCO Responsibilities to the
State Approving Agency (SAA)

VA Forms

Module 10: Changes to Certifications with

Module 8: Changes to Certifications with J

Page: ModMenu
Instance: &332%abc-0060-e811-5218-005050e43420

U.S. Department
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Instructions to Access Online Training Modules

If you are taking any other training
module, you will be taken to a start
screen as shown in the example for the
OJT/Apprenticeship Training Module

Click Start to begin the training

Go) Choose VA

1) On-the-Job Training/Apprenticeship Programs

BnFeflection  $PComment @Help G Exit

On-the-Job Training/Apprenticeship Programs

Education Service
Certifying Official Training
On-the-Job Training/Apprenticeship Programs

Seloct START Ie bogin

Page: M1
instance:  £3329abc-9039-2911-8213-005056243429

Slide | 487

U.S. Department
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Instructions to Access Online Training Modules

For Additional Information regarding the training requirements mandated
by the Harry W. Colmery Veterans Educational Assistance Act of 2017,
(Public Law 115-48);
https://www.congress.gov/bill/115th-congress/house-bill/3218/text, also
known as the “Forever Gl Bill.”

SCOs should contact the ELR of Jurisdiction;
https://www.benefits.va.gov/qgibill/resources/education resources/school certifying officials/elr.asp

Visit the School Certifying Official Training website;

hitps://www .benefits.va.gov/qgibill/resources/education resources/school certifying officials/online sco training.asp

Visit the Gl Bill website; https://www.benefits.va.gov/qgibill/

For assistance with technical issues please contact the VBA
Support Team: support@vbatraining.org

2y ULS. Department
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http://www.congress.gov/bill/115th-congress/house-bill/3218/text
http://www.congress.gov/bill/115th-congress/house-bill/3218/text
http://www.congress.gov/bill/115th-congress/house-bill/3218/text
http://www.benefits.va.gov/gibill/resources/education_resources/school_certifying_officials/elr.asp
http://www.benefits.va.gov/gibill/resources/education_resources/school_certifying_officials/online_sco_training.asp
https://www.benefits.va.gov/gibill
mailto:support@vbatraining.org
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