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Objective 
To provide the Fiduciary with steps on how to submit a completed 
accounting for review.

 

 

Audience 
User: Fiduciary

 

  
Prerequisite  
 
The Fiduciary has acknowledged an accounting.  
 
Instructions 
 

1. Select the accounting that is ready for submission  
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2. Verify Status to ensure the accounting is ready for submission. At this time, changes can still be 
made to the accounting. However, should any change be made at this point, such as adding a 
line item, editing a line item, or attaching a file, the Fiduciary will need to 
acknowledge the accounting again.  
  

 

3. Click Submit  
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4. Enter Fiduciary’s First and Last Name  

 

5. Enter Additional Remarks if necessary  
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6. Click Save  

 

7. View updated Accounting Status: Accounting Submitted. At this time, no edits or additions can 
be made to the accounting. The pencil icon within each line item will not be available.   
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8. Receive email notification of accounting submission. Once an accounting has been submitted, a 
reviewer will be assigned to audit the submitted accounting, at which point, the Fiduciary will 
receive an email notification that their accounting is under review.   
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Outcome 

The Fiduciary will have completed the submission of an accounting and the LIE will be able to review the 
accounting. 
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