Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Draft Accountings

0 Objective
To provide the Fiduciary with steps on how to edit or delete a draft
a accounting.

Audience

Se
’d User: Fiduciary

Prerequisite

The Fiduciary initiated a new accounting but never completed action to submit the accounting or the
fiduciary’s previous accounting was approved creating an automatic draft accounting for next year’s

accounting.

Instructions
1. Please choose one of the following options below:
e For instructions on how to edit a draft accounting, please proceed to the next step.

e For instructions on how to delete a draft accounting, click here.

2. Inorder to edit a draft accounting, you will need to access your accountings by clicking on
Manage Accountings located on the FAST Homepage.
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3. Under the list view option “Pending accountings”, you will be able to locate accountings in draft

status.
New Accounting
‘Would you like to create a new accounting?
Yes
MNext
Accountings 3
. . Printable Vi
|Pend|ng Accountings v lf .
2items « counting Mame « Filter accountings - Status, Sub-Status, Created by Me « Updated a - .
i Search this list ®~- W~ ¢ f (L ¢
ninute ago
Accounting Name T “~ Created Date ~ | Fiduciary.. ~ WVAFiduci... ~ VAFileN.. ~ MNameofB.. ~ Start.. -~ EndD.. ~ Sta. v
1 Test Testing 12-1-2019 12-1-2020 1/12/20215:17 PM Lincoln 334 C-234789044  TestTesting 1202019 12/1/2020 v
2 Testing Testing 1-1-2020 1-1-2021  1/12/20214:05PM Columbia 319 C-123456789 TestingTesting  1/1/2020 1/1/2021 Draft v

4. Locate the draft accounting that will need to be edited, and then click the drop-down feature
located next to draft status and select edit.

Accountings

Pending Accountings v #
2items # Sorted by Accounting Name + Filtered by All accountings - Status, Sub-Status, Created
by Me » Updated 4 minutes ago

Printable View
Search this list._. v me & rd c YT

Accounti... T+~ CreatedDa.. *~ | Fiduciar.. »~» WAFidu. * WVAFile.. * Nameof.. * | Start.. * End.. + 5t.

i
1 Test Testing 11272021 5:1.. Columbia3... C-234789044 Test Testing 12/1/20.. 12/1/20.. Draft || w

2 Testing Testin 112/20214:0... Columbia3... C-123456789 Testing Testi.. 1/1/2020 17172021 | Edit

Change Owner

Please note: LIE’s may approve a submitted accounting with annotations in the approval letter for the next
accounting period (changes to accounting period dates, beginning/ending balances efc.), that may not
match the Draft accounting. In this instance please use the edit draft function.

U.S. Department

Pension and Fiduciary of Veterans Affairs

Last Updated: January 2021

Page | 2



Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Draft Accountings

5. Once the edit feature is selected the Fiduciary will be able to update the following information:
= Accounting Name
= VAFile Number
= VA Fiduciary Hub
= Accounting start and end date
= First and Last Name of Beneficiary
= First and Last Name of Veteran
= Date Appointed
= End Date of Last Approved Accounting
= Ending Balance of Previous Accounting
= Total Estate at Beginning of Period

Once, the Fiduciary has updated the necessary information click save and proceed with the accounting
process.

Edit Test Testing 12-1-2019 12-1-2020

Information
* Accounting Name *VA File Number
Test Testing 12-1-2019 12-1-2020 C-234739044

*VA Fiduciary Hub *Start Date
ntir Columbia 319 - 12/1/2019 o

* First Name of Beneficiary “End Date
creal

Test 12/1/2020 &
*Last Name of Beneficiary “Total Estate at Beginning of Pericd @
Testing $0.00
* First Name of Veteran Total Funds Under Management
Testing $0.00
s Middle Name of Veteran End Date of Last Approved Accounting
o A &
jccour a - ? 4
Last Name of Veteran Ending Balance of Previous Accounting e
Test
ons) Status Date Appointed Jé
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1. In order to delete a draft accounting, you will need to access your accountings by clicking on
Manage Accountings located on the FAST Homepage.

HOME  ACCOUNTINGS  KNOWLEDGE CENTER  CONTACT
S —

2. Under the list view option “Pending accountings”, you will be able to locate accountings in draft
status.

New Accounting

‘Would you like to create a new accounting?

Yes

Accountings . .
" : Printable Vi
|Pend|ng Accountings ¥ l; rintable View
2items = oUNLing Name o Filtered by All accountings - Status, Sub-Status, Created by Me » Updated 2

minute 3go Search this list.. @ W | F5 €T
Accounting Mame T ~ | Created Date ~ | Fiduciary.. ~ WVAFiduci.. v WVAFileM... »~ MNameofB.. v | Start.. -~  EndD.. v Sta. v
1 Test Testing 12-1-2019 12-1-2020 1/12/2021 5:17 PM Lincaln 334 C-234789044 Test Testing 12/1/2019 1212020 -
2 Testing Testing 1-1-2020 1-1-2021  1/12/20214:05 PM Columbia319 C-123458789  Testing Testing  1/1/2020 1/1/2021 Draft v

Please note: Fiduciaries are only able to delete an accounting in draft status and cannot delete any
accounting records that have been submitted in FAST.
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3. Inorder to delete an accounting in draft status select the accounting you wish to delete.

New Accounting
Would you like to create a new accounting?
Yes
Accountings . X
. . Printabl
Pending Accountings v | # intable View
Ziitems = Sorted by Accounting Name # Filtered by All accountings - Status, Sub-Status, Created by Me « Updated a
Z i m ; , 5
minute 2g0 Search this list w- W ¢ £ €7
Accounting Mame T | Created Date ~ | Fiduciary.. » WAFiduci.. »~+ WVAFileM... »» NameofB.. » | Start.. + EndD.. ~ Sta. w
1 Test Testing 12-1-2019 12-1-2020 1/12/2021 5:17 P Lincaln 334 C-23475%044  Test Testing 12/1/2019  12/1/2020 Draft -
2 Testing Testing 1-1-2020 1-1-2021  1/12/2021 4:05 PM Columbia 319 C-1234356789  Testing Testing  1/1/2020 1/1/2021 Draft -

4. Once the selected draft accounting is opened, use the drop-down option located next to the submit
button. Select the option to delete.

Accounting Status

Next Step: Enter Accounting Items
To complete the draft of this Accounting, click 'Add Line Items' to enter Income, Expenses, and Assets for the period, To update an exdsting line item, navigate to the 'Edit Line [tems' tab and
select the applicable record from the lists.

Please note: if you wish to delete aline item, you must click the “Deactivate” checkbox within the line item record, The line item will still display, however it will not be included in your
acoounting.

Once you have entered all accounting line items and have balanced your accounting. click "Acknowledge'.

Create Draft Accounting Enter Accounting ltems Acknowledge Accounting Submit Accounting

Accounting

Test Teﬁtiﬂg 12-1-2019 12-1-2020 Add Line ltems Acknowledge Submit v

Delete

an | MName of Beneficiary WA Flduclary Hub Start Date End Date Total Funds Under Management Total Assets

Please note: Once the draft accounting is deleted it will no longer be viewable.

Outcome

The Fiduciary has successfully edited or deleted a draft accounting.
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