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Objective 
To provide the Fiduciary with steps on how to create a new accounting for 
submission within the accounting period. 

 

 

Audience 
User: Fiduciary

 

  
Prerequisite  
 
The Fiduciary has navigated through the FAST homepage and features.  
 
Instructions 
 

1. Click on Manage Accountings on the FAST Homepage 

 

 

2. Select Yes under the prompt: Would you like to create a new accounting? 
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3. Click Next 
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The Fiduciary will now be prompted to enter a series of data fields indicated in steps 4-10. At any time, 
the Fiduciary may click Previous to go back to a previous question. All required data fields are denoted 
by an asterisk.   

4. Enter the applicable Veteran’s First Name 

5. Enter the applicable Veteran’s Middle Name (if applicable). Veteran’s middle name is not a 
required field.  

6. Enter the applicable Veteran’s Last Name  

7. Enter the applicable Beneficiary’s First Name  

8. Enter the applicable Beneficiary’s Last Name  

9. Enter the applicable Fiduciary Hub 

10. Enter the VA File Number. The VA file number is an 8- or 9-digit number starting with C-.  
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11. Click Next 

 

If the Fiduciary is a court appointed, click Scenario 1. If the Fiduciary is not court appointed, click 
Scenario 2.  

Scenario 1: Court Appointed   
 

1. Select Yes to answer question: Are you also a court-appointed fiduciary for this beneficiary? 
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2. Click Next 

 

3. Enter the date you were appointed by the court. The date’s format should either be 
MM/DD/YYYY or MMM, D, YYYY. 

 

4. Click Next 
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5. If this is the Fiduciary’s first accounting for this beneficiary, click Scenario 3.  If this is not the 
Fiduciary’s first accounting for the beneficiary, click Scenario 4. 

Scenario 2: Not a Court Appointed Fiduciary   
 

1. Select No to answer question: Are you also a court-appointed fiduciary for this beneficiary? 

 

2. Click Next 

 

3. If this is the Fiduciary’s first accounting for this beneficiary click Scenario 3.  If this is not the 
Fiduciary’s first accounting for the beneficiary click Scenario 4. 

Scenario 3: Fiduciary’s First Accounting 
 

1. Select Yes, to answer question: Is this your first accounting for this beneficiary? 
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2. Enter the date you were appointed by the VA as the fiduciary for this beneficiary. The date’s 
format should either be MM/DD/YYYY or MMM, D, YYYY. 

 

3. Click Next 

 

  



  
 
 
 
 

  
 
Pension and Fiduciary 
Last Updated:  April 2020  
 

 

AMO WATRS Supervisor Job Aid 
Time Entry- Review Time Entries 

 

Fiduciary Accountings Submission Tool (FAST) 
Training Job Aid 

Create a New Accounting 

Page | 8 

4. Enter the beginning and end dates for this accounting period. The date’s format should either 
be MM/DD/YYYY or MMM, D, YYYY. 

 

5. Enter the starting balance for this accounting period. The starting balance should equal $0 since 
this is the Fiduciary’s first accounting 
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6. Click Next 

 

7. Click Finish 
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Scenario 4: Not Fiduciary’s First Accounting 
 

1. Select No, to answer question: Is this your first accounting for this beneficiary? 

 

2. Enter the date you were appointed by the VA as the fiduciary for this beneficiary. The date’s 
format should either be MM/DD/YYYY or MMM, D, YYYY. 
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3. Click Next 

 

4. Select end date of your last approved accounting. The date’s format should either be 
MM/DD/YYYY or MMM, D, YYYY. 
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5. Enter the previous ending balance of your last approved accounting 

 

6. Click Next 
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7. Enter the beginning and end dates for this accounting period. The date’s format should either 
be MM/DD/YYYY or MMM, D, YYYY. 

 

8. Enter the starting balance for this accounting period 
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9. Click Next 

 

10. Click Finish 

 

Outcome 
 
The Fiduciary has entered all data to submit an accounting and the LIE will now be able to review the 
accounting to provide a disposition.  
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