Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Add Needed Documents to an Approved Accounting

a Objective
To provide the Fiduciary with steps on how to attach required documents
a to an approved accounting.

Audience

e
’d User: Fiduciary

Prerequisite

LIE, FSR, or Superuser has requested needed documents (surety bond and/or court appointed
certification) on an approved accounting.

Instructions

Add Needed Documents to an Approved Accounting Note: Failure to attach the documents needed
may result in your removal as a Fiduciary.

1. Receive Email Notification stating that additional documents are needed on an accounting

[External] Sandbox: DEPT OF VA - FAST Accounting Approved (Docs Needed)

« e
VANOReply@va.gov O Reply | O Reply Al > Forward
To @ Doyle, Ilenry G. Mon 3/30/2020 3:22 PM
Dear FAST,

Your accounting has been audited and approved. However, we need additional information to finalize your accounting.

You will receive a letter explaining the information we need to finalize your accounting and your responsibilities. You can also find this
information by logging into the Fiduciary Accountings Submlsslon Tool (FAST) website at

7CO/67C537212037242793738&amp sdata= Ql(waPcyuFBLNFXumHdrchNSpO76V‘)’ZBYBOIqMJOKOngl'}’SD&amp reserved=0.

If you have questions or need assistance you can call us at 1-888-407-0144. If you use a Telecommunications Device for the Deaf
(TDD), the number is 1-800-829-4833.

You can also send electronic inquiries through the Internet at https://namo04.safelinks.protection.outlook.com/?url=https%3A%2F%
2Firis.custhelp.va.gov%2F&amp;data=02%7C01%7Cb-henry.g.doyle%40accenturefederal.com%

7C02a17e50046341a3658908d7d4f8c1c6%/C0eebecb63bleabd/748b74adldc22fcla24%7C0%7C0%
%. %.

Sincerely yours,

RO Director
VA Regional Office
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2. Login to FAST

Sign in with your organizatienal account

Sign in using an X.509 certificate
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4. Filter accounting listview by Approved Accounting

New Accounting

Would you Fike to create a new accounting™
e

e
Approved Accountings w

Suarch this st g-|W-||C| 7 & T

1item » Sarted TR 2 Pred by all accountings - Status, Created by Me » Uipdated a few seconds ago
Accounting Name T *  Flduclar,. *~ WVAFduc. » WVAFil_ *~ BeneficdaryName -~ Start.. ~ End., ~ Status b
i smoke 327 smoke 327 8-15-2019 1-1-2021  Bekah Arncld  Columbia 319 C-32732732  smoke 327 smeke 327  BF1S/2019  LL2021  Approved - Decs Meeded | w

5. Select Accounting with status: Approved - Docs Needed

New Accounting

Wiould you Bike bo create a new scoounting™
es

Mceonantings

Approved Accountings = #

1 jtem = Sarted by Accoanting Mame » Filtered by all aocoontings - Status. Created by Me » Updated a few seconds ago Saarch this st - ||E- ||| T
Account *~ Flduclar.. ~ WVAFiduc.. v WVAFile_. ~ BeneficlaryMame ~~  Start.. ~ End.. w Status w
i ol Armcld  Columbia 317 C-32732732  smoke 327 smeke 327 BF1S7201F  L/L2021  Approved - Docs Needed  w
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6. Verify which documents are needed at the top of the page. Documents needed will include
evidence of a Surety Bond change and/or court-appointed certification.

Accounting Status

This accounting has been approved, and requires your submittal of the certified copy of your court accounting documents. You are required to submit these certified court documents within 30
days.

Failure to submit by the deadlines may result in your removal as fiduciary. Please attach your court documents to the Files section of the accounting form.

7. Click Add Files

Accounting

smoke 327 smoke 327 8-15-2019 1-1-2021

Beneficiary Name VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets

smoke 327 smoke 327 Columbia 319 8/15/201% 1/1/2021 $92.00 $92.00

CCOUNTING SUMMARY  EDIT LINE ITEMS

Files (1)
v Information

FEP_acknowled..

Accounting Name VA File Number T Mar 27,2020 e

smoke 327 smoke 327 8-15-2019 1-1-2021 C-32732732

VA Fiduciary Hub Start Date View All

Columbia 319 8/15/2019

First Name of Veteran End Date GUIDANCE FOR SUCCESS

smoke 327 1/1/2021

Middle Name of Veteran Total Estate at Beginning of Period! Helpful Tips

$0.00 * Collect all detailed financial institution records for all of

the beneficiary's accounts you managed during the

Last Name of Veteran Total Funds Under Management entire accounting period to support the transactions

smoke 327 $92.00 noted on this accounting. Note: accounting periods may

First Name of Bensficiary not match up with your banking statement start/end
date. Make sure the financial institution records

smoke 327

account for all days within the accounting period. For
Last Name of Beneficiary

example, if your accounting start date begins on January

smoke 327 1st and ends on December 31st, please include the
Status records that show a starting balance on January 1stand
Approved - Docs Needed an ending balance on December 31st to account for the

full accounting period.

oL ot ol cboclod ihoil N
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8. Attach Needed Documents from Fiduciary’s PC. For additional instructions on how to add files,
refer to the Attach a File Job Aid.

Select Files

Q Search Files...

l Owned by Me
DI

You don't have any files here. Try a different filter, or upload a file.

Shared with Me
Recent W
0
1-2i Following
Related Files
S
ai
y'
iy
ac
Wi
re|
0 of 10 files selected Cancel -

Ar

1st and ends on
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9. Click Done
[T LTNE TTEMS )
Files (1)
Upload Files
wig
09
2 Click Save.png
30KB
1 of 1 file uploaded @ |
Total Estate at Beginning of Period Helpful Tips
Outcome

The Fiduciary has completed all outstanding request to complete accounting approval process and can
now share the completed 4706b form with the beneficiary.
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