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Objective 
To provide the Fiduciary with steps on how to attach required documents 
to an approved accounting.

 

 

Audience 
User: Fiduciary 

 

 
Prerequisite  
 
LIE, FSR, or Superuser has requested needed documents (surety bond and/or court appointed 
certification) on an approved accounting. 
 
Instructions 
 
Add Needed Documents to an Approved Accounting Note: Failure to attach the documents needed 
may result in your removal as a Fiduciary.  
 

1. Receive Email Notification stating that additional documents are needed on an accounting  
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2. Login to FAST   

 

3. Click Manage Accountings on the FAST Homepage 
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4. Filter accounting listview by Approved Accounting   

 

5. Select Accounting with status: Approved - Docs Needed   

 

  



  
 
 
 
 

  
 
Pension and Fiduciary 
Last Updated:  April 2020  
 

 

AMO WATRS Supervisor Job Aid 
Time Entry- Review Time Entries 

 

Fiduciary Accountings Submission Tool (FAST) 
Training Job Aid 
Add Needed Documents to an Approved Accounting 

Page | 4 

6. Verify which documents are needed at the top of the page. Documents needed will include 
evidence of a Surety Bond change and/or court-appointed certification.  
 

 
 

7. Click Add Files  

 

  



  
 
 
 
 

  
 
Pension and Fiduciary 
Last Updated:  April 2020  
 

 

AMO WATRS Supervisor Job Aid 
Time Entry- Review Time Entries 

 

Fiduciary Accountings Submission Tool (FAST) 
Training Job Aid 
Add Needed Documents to an Approved Accounting 

Page | 5 

8. Attach Needed Documents from Fiduciary’s PC. For additional instructions on how to add files, 
refer to the Attach a File Job Aid.  
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9. Click Done  

 

Outcome 
 
The Fiduciary has completed all outstanding request to complete accounting approval process and can 
now share the completed 4706b form with the beneficiary. 
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