Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Acknowledge an Accounting

a Objective
To provide the Fiduciary with steps on how to acknowledge an accounting
a to prepare for final submission.

Audience

e
’d User: Fiduciary

Prerequisite

The Fiduciary has added, edited, and/or attached all information to line items and accountings.
Instructions

Acknowledge an Accounting Note: After acknowledging an accounting, changes can still be

made. Total Funds Under Management must equal Total Assets for the accounting to be balanced when
changes are made and before the accounting can be submitted. Additionally, if the Fiduciary changes
their court-appointed status or modifies the fiduciary fee reimbursement, the Fiduciary will need to re-
acknowledge the completed form.
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Acknowledge an Accounting

1. Click Acknowledge. An error message will populate if the accounting is not balanced. At this
point, please review all entries and ensure the entered information is accurate. Total Funds Under
Management must equal Total Assets for an accounting to be balanced.

SR 4 i

HOME  ACCOUNTINGS KNOWLEDGECENTER  CONTACT

Accounting Status

Next Step: Acknowledge Accounting

Please attach all supporting documentation to the accounting at this time, if you have not already done so. You can attach documentation in the Files section, in the page below. Once complete,
please click ‘Acknowledge'.

Create Draft Accounting Enter Accounting Items Acknowledge Accounting Submit Accounting

Accounting ) )
Bekah Arnold 3-1-2020 3-31-2020 Add L'"e'temssm't

Beneficiary Name VA Fiduciary Hub Start Date End Date Total Funds Under Management: Total Assets
Bekah Arnold Columbia 319 3/1/2020 3/31/2020 $12.00 $12.00
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Training Job Aid
Acknowledge an Accounting

2.

i
Fiduciary Accountings Submission Tool (FAST)

If a fiduciary fee was recorded in this accounting, complete the following steps:

i. Check box acknowledging that fiduciary fee documentation was attached

Search._

Acknowledge

A @ rasteou. ~

Accounting Status

Next Step: Acknowledge Accounting

Please attach all supporting document,
please click ‘Acknowledge'.

Accounting

Bekah Arnold 3-1-2(¢

Reneficiary Name:

Bekah Arnold

VA Fidut
Columbh

If the fiduciary fee amount taken exceeds the authorized amount, you will be required to submit
cvidence of reimbursement to the benchciary prior to submitting the accounting form.

Failure to submit by the deadlines may result in the disapproval of the accounting.

Fid Fee Reimbursement

Reimbursement Required?: Yes

Fiduciary Fee Reimbursement Amount: $0.99

confirm | have attached proof of reimbursement to this accounting

Gu have not yet attached proof of reimbursement, please return to the Accounting detail page

and navigate to the Files section to attach. Once complete, click Acknowledge to proceed with
submission

:tion, in the page below. Once complete,

Submit Accounting

2ms | Acknowledge | Submit ]

Tolal Assels
Next $12.00

ii.Click Next

HOME  ACCOUNTINGS

Acknowledge

) FAST FIDU...

Accounting Status

Next Step: Acknowledge Accounting

Please attach all supporting document,
please click 'Acknowledge’.

Accounting

Bekah Arnold 3-1-2(

Beneficiary Name
Bekah Arnold

VA Fidu¢
Columb

If the fiduciary fee amount taken exceeds the authorized amount, you will be required to submit
evidence of reimbursement to the beneficiary prior to submitting the accounting form.

Failure to submit by the deadlines may result in the disapproval of the accounting.

Fid Fee Reimbursement

Reimbursement Required?: Yes

Fiduciary Fee Reimbursement Amount: $0.99

| confirm | have attached proof of reimbursement to this accounting

If you have not yet attached proof of reimbursement, please return to the Accounting detail page

and navigate to the Files section to attach. Once complete, click Acknowledge to proceed with
submission.

ition, in the page below. Once complete,

Submit Accounting

2ms Acknowledge

Submit ]

Total Assets
$12.00
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Acknowledge an Accounting

3. If the Fiduciary was court-appointed, complete the following steps:

i.Check box acknowledging that court-appointed fiduciary certification was attached

Search... SEARCH _ FASTFIDU... ¥

Acknowledge
HOME ~ ACCOUNTINGS

Accounting Status Acknowledge Accounting Flags

Next Step: Acknowledge Accounting
Please confirm your acl 1t of the ing ing flags regarding your

Please attach all supporting document. accounting. ition, in the page below. Once complete,
please click 'Acknowledge’.

If certified court documents are required, you will be required to submit a copy of the certified court

documents within 30 days of submitting the accounting form.

Submit Accounting
Failure to submit by the deadlines may result in your removal as fiduciary.

Certified Court Documents

Certified Court Documents Required?: Yes

Accounting

Bekah Arnold 3-1-2( 2ms

confirm my acknowledgement of the accounting flags regarding this accounting

Acknowledge

Submit ’

~

Beneficiary Name VA Fidu¢ . Total Assets
Previous Next
Bekah Arnold Columb $12.00
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Acknowledge an Accounting

ii.Click Next

SEARCH A (&) rastFDU. ~
Acknowledge
HOME  ACCOUNTINGS
~
Accounting Status Acknowledge Accounting Flags
Next Step: Acknowledge Accounting
Please confirm your ac| 1t of the ing accounting flags regarding your
Please attach all supporting document. accounting. ition, in the page below. Once complete,
please click 'Acknowledge’.
If certified court documents are required, you will be required to submit a copy of the certified court
documents within 30 days of submitting the accounting form.
Submit Accounting
Failure to submit by the deadlines may result in your removal as fiduciary.
Certified Court Documents
Certified Court Documents Required?: Yes
Accounting | ) |
Bekah Arnold 3-1-2¢ ) » ) ) ams Acknowledge Submit
| confirm my acknowledgement of the accounting flags regarding this accounting
~

Beneficiary Name VA Fidu¢ . Total Assets
Previous
Bekah Arnold Columb $12.00

4. If savings bonds were included in the accounting, complete the following steps:

i. Answer Question: Were additional savings bonds purchased during accounting period?
(Yes/No). Answering yes or now will result in the same following step.

FAST FIDU... ¥

HOME ~ ACCOUNTINGS
Acknowledge

Accounting Status

Next Step: Acknowledge Accounting .
Acknowledgement of Savings Bonds

Please attach all supporting document,
please click 'Acknowledge’.

ition, in the page below. Once complete,

*Were additional savings bonds purchased during accounting period? (Yes/No)

No

v
Submit Accounting
*Were savings bonds cashed during this accounting period? (Yes/No)
No v

Accounting | | ) ’

Bekah Arnold 3-1-2( Previous = (TR Sl
Beneficiary Name VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Bekah Arnold Columbia 319 3/1/2020 3/31/2020 $24.00 $24.00

U.S. Department

Pension and Fiduciary of Veterans Affairs

Last Updated: April 2020

Page | 5



/’
Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Acknowledge an Accounting

ii. Answer Question: Were savings bonds cashed during this accounting period? (Yes/No).
Answering yes or no will result in the same following step.

e ‘ @ e

HOME ~ ACCOUNTINGS
Acknowledge

Accounting Status

Next Step: Acknowledge Accounting .
Acknowledgement of Savings Bonds

Please attach all supporting document.
please click 'Acknowledge’. *Were additional savings bonds purchased during accounting period? (Yes/No)

ition, in the page below. Once complete,

No v

Submit Accounting
*Were savings bonds cashed during this accounting period? (Yes/No)

No

Accounting | | ) ’
Bekah Arnold 3-1-2( Previous | (sl Stz
Beneficiary Name VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Bekah Arnold Columbia 319 3/1/2020 3/31/2020 $24.00 $24.00

iii. Click Next

e ! & e

HOME ~ ACCOUNTINGS
Acknowledge

Accounting Status

Next Step: Acknowledge Accounting .
Acknowledgement of Savings Bonds

Please attach all supporting document.
please click 'Acknowledge’. *Were additional savings bonds purchased during accounting period? (Yes/No)

ition, in the page below. Once complete,

No v

Submit Accounting
*Were savings bonds cashed during this accounting period? (Yes/No)

No v
Accounting } | | ) |
Bekah Arnold 3-1-2( Previou / [ || ool | Sdu
Beneficiary Name VA Fiduciary Hub Start Date End Date Total Funds Under Management Total Assets
Bekah Arnold Columbia 319 3/1/2020 3/31/2020 $24.00 $24.00
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Acknowledge an Accounting

5. Update Fiduciary’s Contact Information

Acknowledge

If any changes are required, please update accordingly. ~

" First Name

FAST

" Last Name

red. |

Fiduciar

" Email
ian.m.norris@accenturefederal.com ms’tab a

* Phone Number

5555555555 ‘will nott

Addr
ur A Country

Hotline (
United States v
Address

123 Fake St.

poz s 2ms

City
) Chicaso
'A Fit

rolur

State/Province

Hlinpis v
Total ¢

Previous $1.00

Pension and Fiduciary
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Fiduciary Accountings Submission Tool (FAST)

Training Job Aid
Acknowledge an Accounting

6. Click Next

&) FASTFIDU.. ¥

Acknowledge

HOME  ACCOUNTINGS

Country
q United States v
Accounting Status
Address
Next Step: Acknowledge Accounting
55 Fake St.
Please attach all supporting document. ition, in the page below. Once complete,
please click 'Acknowledge’. City State/Province
Chicago Illinois v
Zip/Postal Code Submit Accounting
60657

* Preferred Method of Contact

A Email v
Accounting
Bekah Arnold 3-1-2(¢ ams Acknowledge Submit
S
Beneficiary Name VA Fidu¢ Previous Total Assets
Bekah Arnold Columb $24.00
~————

7. Check boxes acknowledging that all relevant documents were attached. In order to move forward

all boxes must be checked.

SEARCHX A (&) rastrpu. ¥

Acknowledge
HOME  ACCOUNTINGS

Accounting Status

Acknowledgement of Attached Documents
Next Step: Acknowledge Accounting

Please check off the items below to confirm that all required documents have been uploaded.
Please attach all supporting document. :tion, in the page below. Once complete,

please click ‘Acknowledge' Failure to upload all required documents will result in the delay of the accounting review and may

result in the disapproval of the accounting.

Note: A VA Representative may contact you for additional documents during the accounting review. Submit Accounting

Bank statements covering the entire accounting period

opies of receipts for larger expenses

Copies of checks written for withdrawals

Accounting
Bekah Arnold 3-1-2( ems | Acknowledge | Submit ]
Previous
Beneficiary Name VA Fiduc Total Assets
Bekah Arnold Columbia 319 3/1/2020 3/31/2020 $24.00 $24.00
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Fiduciary Accountings Submission Tool (FAST

Training Job Aid
Acknowledge an Accounting

8. Click Next

SEARCHX A (2 FasTrDU. ¥

Acknowledge
HOME  ACCOUNTINGS

Accounting Status

Acknowledgement of Attached Documents
Next Step: Acknowledge Accounting

Please check off the items below to confirm that all required documents have been uploaded.
Please attach all supporting document.

please click 'Acknowledge’.

ition, in the page below. Once complete,

Failure to upload all required documents will result in the delay of the accounting review and may
result in the disapproval of the accounting.

Note: A VA Representative may contact you for additional documents during the accounting review. Submit Accounting

| Bank statements covering the entire accounting period

| Copies of receipts for larger expenses

v | Copies of checks written for withdrawals

Accounting

Bekah Arnold 3-1-2( ams | Acknowledge | Submit ]
Previous
Beneficiary Name VAFid Total Assets
Bekah Arnold Columbia 319 3/1/2020 3/31/2020 $24.00 $24.00

9. Read the Legal Acknowledgements

Search... FAST FIDU... ¥

Acknowledge

HOME  ACCOUNTINGS

Accounting Status Legal Acknowledgements

Next Step: Acknowledge Accounting Please review and confirm the statement below pertaining to the accounting.
Please attach all supporting document,

Pursuant to my signed Fiduciary Agreement (VA Form 21P-4703), this is a complete accounting of all ‘tion, in the page below. Once complete,
please click 'Acknowledge’.

funds | received for the beneficiary. | certify that this is a true account of the beneficiary's estate for the
period stated, to the best of my knowledge and belief.

Please review and confirm the statements below pertaining to your personal criminal and credit . )
history. Submit Accounting

I certify that during this accounting period, | have not been convicted of any offense under Federal or

State law, which resulted in imprisonment for more than one year. | understand the Department of

Veterans Affairs may obtain my criminal background history to verify my response.

Accounting | certify that during this accounting period, | did not default on a debt, was not the subject of

ems Acknowledge | Submit ]
Bekah Arnold 3-1-2( collection action by a creditor and did not file bankruptcy. To the best of my knowledge, no adverse credit | &
infarmatinnasne ranar tad taa cradit hurauau hacauca L. >
Beneficiary Name VA Fidu¢ Previous Total Assets
Bekah Arnold Columb $24.00
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Fiduciary Accountings Submission Tool (FAST

Training Job Aid
Acknowledge an Accounting

10. Check boxes of Legal Acknowledgements

=) FASTFIDU...
Acknowledge

HOME  ACCOUNTINGS

Accounting Status Legal Acknowledgements

Next Step: Acknowledge Accounting Please review and confirm the statement below pertaining to the accounting.
Please attach all supporting document.

ursuant to my signed Fiduciary Agreement (VA Form 21P-4703), this is a complete accounting of all ‘tion,in the page below. Once complete,
please click 'Acknowledge’.

(ds | received for the beneficiary. | certify that this is a true account of the beneficiary's estate for the

period stated, to the best of my knowledge and belief.

Please review and confirm the statements below pertaining to your personal criminal and credit

history. Submit Accounting
certify that during this accounting period, | have not been convicted of any offense under Federal or
‘e law, which resulted in imprisonment for more than one year. | understand the Department of
erans Affairs may obtain my criminal background history to verify my response.
E Accounting certify that during this accounting period, | did not default on a debt, was not the subject of | Jru—— | — ]
3 . X Ny § ems cknowledge ubmi
Bekah Arnold 3-1-2( oflection action by a creditor and did not file bankruptcy. To the best of my knowledge, no adverse credit
infarmatinnsnc ranartad tn o cradit huranan hacaues Lsne nabla tn maat n nareanal financial b
Beneficiary Name VA Fidu¢ Previous Total Assets
Bekah Arnold Columb $24.00

11. Click Next

Search... = FASTFIDU...

Acknowledge

HOME  ACCOUNTINGS

Accounting Status Legal Acknowledgements

Next Step: Acknowledge Accounting Please review and confirm the statement below pertaining to the accounting.
Please attach all supporting document.

+| Pursuant to my signed Fiduciary Agreement (VA Form 21P-4703), this is a complete accounting of all ‘tion,in the page below. Once complete,
please click 'Acknowledge’.

funds | received for the beneficiary. | certify that this is a true account of the beneficiary's estate for the

period stated, to the best of my knowledge and belief.

Please review and confirm the statements below pertaining to your personal criminal and credit

history. Submit Accounting
| 1certify that during this accounting period, | have not been convicted of any offense under Federal or
State law, which resulted in imprisonment for more than one year. | understand the Department of
Veterans Affairs may obtain my criminal background history to verify my response.
Accounting 1 certify that during this accounting period, | did not default on a debt, was not the subject of pu— | — ]
. X X Ny § ems cknowledge ubmi
Bekah Arnold 3-1-2( collection action by a creditor and did not file bankruptcy. To the best of my knowledge, no adverse credit
infarmatinnsnc ranartad tn o cradit huranan hacaues Lsne nabla tn maat n nareanal financial e
Beneficiary Name VA Fidu¢ Previous Total Assets
Bekah Arnold Columb $24.00
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Acknowledge an Accounting

12. View Updated Status Next Step: Submit Accounting

SRt 2 T

o 5 HOME  ACCOUNTINGS KNOWLEDGECENTER  CONTACT

Accounting Status

Next Step: Submit Accounting

You are now ready to submit your accounting. Please ensure you have attached all required documentation to the accounting. You can attach documentation in the Files section in the page
below. This Accounting will be locked for further edits, unless it is returned to you.

Create Draft Accounting Enter Accounting Items Acknowledge Accounting Submit Accounting

Accounting

Bekah Arnold 3-1-2020 3-31-2020 Add Line ltems Acknowledge Submit

Outcome

The Fiduciary has reviewed all line items, acknowledged the accounting is accurate, and is ready for
submission.
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