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CHAPTER 1. INTRODUCTION





1.01	GENERAL





a.	Government life insurance had its development during World Wars I and II and the Korean Conflict and is divided into two major programs: USGLI (United States Government Life Insurance) (World War I) and NSLI (National Service Life Insurance) (World War II and later).





b.	All applications for life insurance have been assigned policy numbers with alphabetic prefixes. These alpha prefixes serve as a ready identification of the program under which the insurance was granted. Descriptions of the programs are listed in M29-1 , part I, chapter 1.





c.	The time period in which the policies were issued and the assigned prefixes are as follows:





(1)	War Risk Term Insurance. These policies were issued between October 6, 1917 and June 7, 1924, with the assigned prefix of T.





(2)	USGLI (United States Government Life Insurance). This program started in May 1919 and continued through April 24, 1951; however, only World War I veterans and persons with service prior to October 8, 1940 were eligible to purchase insurance under this program. All policies issued under this program are prefixed with the letter K.





(3)	NSLI (National Service Life Insurance). This program started on October 8, 1940 and continued through April 25, 1951. New issues under this program between the dates of October 8, 1940 and September 30, 1948, were prefixed with the letter N. Permanent plans issued after October 8, 1940, and term policies issued or re


-newed as of October 8, 1948 and subsequent, are prefixed with the letter V. H prefixed policies were issued between August 1, 1946 and December 31, 1949, to eligible veterans who could not meet the good health standards.








(4)	Service-Disabled Veterans Insurance. Policies under this program are issued to veterans with service- connected disabilities that were separated from service on or after April 25, 1951. These policies are prefixed with the letters RH. This is the only type of NSLI still being issued.





(5)	VSLI (Veterans Special Life Insurance). Policies issued under this program were term policies and were prefixed with the letters RS. The period of issuance was between April 25, 1951 and December 31, 1956. Effective January 1, 1959, provision was made whereby these policies could be exchanged for a limited convertible term or converted to a permanent plan policy. Policies that are exchanged or converted are assigned the letter prefix W.





(6)	Veterans Reopened Insurance. Policies were issued under this program from May 1,1965 through May 2, 1966, and were assigned the letter prefix of J, JR or JS.





1.02	VETERANS' RECORDS





Veterans' records is a collective term referring to folders established to contain documents relating to various types of benefits administered by the Veterans Administration. The rules and procedures outlined in this manual govern the establishment, maintenance and movement of records hereafter referred to as insurance folders.





1.03	INSURANCE FOLDERS





An insurance folder is a numbered folder which contains the application made by an individual veteran for insurance and essential correspondence and/or related papers pertaining to the maintenance of the insurance account. As of August 9 1976, the insurance folder also contains new claims for disability insurance benefits, essential correspondence and forms pertaining to that claim.
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1.04	DISABILITY INSURANCE BENEFITS FOLDERS





A DIB (disability insurance benefits) folder is a numbered folder in which a VA form 29-357, Claim for Disability Insurance Benefits, and essential correspondence, forms, etc., pertaining to the claims are filed. The DIB folder number is the same as the insurance file number for the veteran, and it is attached to the corresponding insurance folder. The practice of preparing DIB folders was discontinued as of August 1976. All claims for disabffity insurance benefits, correspondence and forms essential to the claim are now filed in the insurance folder.





1.05	LOCATION OF INSURANCE FOLDER FILES





The insurance folder files will be housed as closely adjacent to the Insurance Operations Division as physical facilities will allow. Under no circumstances will the folders be stored in desks or other unauthorized places. The records will not be removed from the VA premises for any purpose unless authorized by current procedures.





1.06	STANDARD NOTATIONS ON INSURANCE FOLDERS





a.	"Reconstructed Record"-If a folder is reconstructed for any reason this notation is made on the outside of the new folder jacket.





b.	"XC"-This notation is placed on insurance folders to indicate that an insurance death claim has been received for the proceeds of the veteran's insurance.





c.	"Adjudication Completed"-This notation is placed on insurance folders to indicate that the insurance has matured by death and award action gas been completed.





d. "Retired - XC"-This is placed on insurance folders to indicate that the insurance has matured by reason of death; therefore, the folder will no longer be housed in the insurance files, but in the appropriate FARC (Federal Archives and Records Center). It is followed by the retiring office and the retirement year.





e. "Retired - Inactive"-This is placed on insurance folders to indicate that the veteran no longer has insurance protection; therefore, the folder is no longer housed in the insurance files, but in the appropriate FARC. It is followed by the retiring office and the retirement year.
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