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CHAPTER 8.  RECORDS, FILES, AND REPORTS





SUBCHAPTER I.  RECORDS AND FILES





8.01  APPROVAL FOLDERS





	a.  Establishment.  The ELR (Education Liaison Representative) is responsible for establishing and maintaining the official records of approved schools and job training establishments.  The ELR must maintain approval folders for all approved schools and job training establishments.





	(1)  In states with more than one RO (Regional Office), the ELR at the primary RO must have approval folders for all approved schools and job training establishments in the state.  The ELR at the secondary RO must have approval folders for all approved schools and job training establishments in the RO's jurisdiction.





	(2)  The ELR should use separate approval folders for branches with separate administrative capability.





	(3)  The ELR should use one approval folder for schools with different levels of training.





	(4)  The ELR must not use approval folders that are the same color as claims or education folders, (i.e., red rope, gray, light blue, kraft (light brown), or yellow).





	(5)  When approval folders are full, the ELR should make new ones.  Annotate each folder with the total number of folders, e.g., 1 of 2, 2 of 2.





	(6)  The ELR is responsible for creating approval folders for schools and job training establishments approved by VR&C (Vocational Rehabilitation and Counseling) for chapter 31 only.  The folders should contain the notices from VR&C, information to support the type of facility code assigned (see par. 8.04), and the forms specified in subparagraphs b(4) and b(5) below.  VR&C will provide the ELR with the type of training to assist in determining the proper facility code.  The ELR may file the documentation and supporting information for all facilities approved for chapter 31 only in one folder.  For example, if an RO only has 15 facilities approved solely for chapter 31, the ELR may save space by filing the documentation for all 15 facilities in one folder labeled, Chapter 31 Only Approvals.  See paragraph 5.09 for additional information on VR&C approvals.





	b.  Contents.  Approval folders must contain the following:





	(1)  Original documents concerning the approval, changes in the approval, the disapproval, withdrawal of the approval, or suspension of the approval;





	(2)  Copies of all approval related correspondence including letters to the facility or the SAA (State Approving Agency);  (File mass mailings in the information dissemination file.  See paragraph 8.02.)





	(3)  Liaison visit reports;





	(4)  VA Form 22–1998, OLAF Report, generated by OLAF (On-Line Approval File);





	(5)  VA Form 28–8206, Statement of Assurance of Compliance (under Title VI, Civil Rights Act of 1964) if appropriate (see 38 CFR 21.4302);





	(6)  VA Form [22–8794], Designation of Certifying Official(s);





	(7)  VA Form 22–1919, Conflicting Interests Certification for Proprietary Profit Schools Only, if appropriate;





	(8)  The power of attorney certification;





	(9)  The advanced payment statement.





	c.  Filing Order.  File all material in date sequence order with the most recent information filed on top.  File VA Form 22–1998 series and the current VA Form [22–8794] on the left side of the folder.  Back file the current VA Form [22–8794] or retain the document on top for easy reference.  File all other material on the right side.





	d.  Disposition.  Dispose of approval records according to VB-1, part I, section VII, item 


8-664.010, item 8-664.020, and item 8-690.060.





	(1)  To prevent an approval folder from becoming too bulky and to save space, the ELR should destroy material that is [7] years old each time the approval is updated, if there is no litigation or investigation pending.  The ELR must retrain the latest power of attorney and advance pay certifications even if they are more than [7] years old.  The ELR must retain the original approval letter to document the original date of approval but should destroy any attachments.





	(2)  When an approval is withdrawn, the ELR should write the date of withdrawal on the upper right hand corner of the approval folder and place the folder in a separate section of the file bank designated for withdrawn approvals.  Once a year, the ELR should review the folders, identify any facilities withdrawn more than a year ago, and move their records to the inactive storage area.  Records of schools and job training establishments may be destroyed [7] years after the date of withdrawal notice if there is no litigation or investigation pending.





	(3)  The ELR may maintain a single folder for schools and job training establishments that were denied approval by the SAA.  The ELR should not create individual folders for denied facilities.  The ELR may create individual folders only if warranted by the size of the record.  These folders may be destroyed one year from the date the SAA denied the application if there is no litigation or investigation pending.





�
	(4)  The ELR must retain approval folders and any other information concerning court actions, investigations, or audits by VA or any other agency for 3 years after the date of the final action on the litigation or investigation, or for the period of time described above, whichever is later.





8.02  INFORMATION DISSEMINATION FILE





	The ELR will retain records of all newsletters, bulletins, and mass mailed information for 3 years.  The ELR will retain for 3 years records of seminars that identify the items discussed (e.g., the agenda) and a listing of the schools that attended.  (See par. 9.16.)





8.03  FACILITIES REGISTER AND CARD FILE





	a.  Numerical File.  The ELR will maintain a facilities register for all approved facilities in the state by type of facility, in numerical order according to the four character name code.  The ELR at the primary RO in states with multiple ROs will assign all facility codes for the state.  The ELR at the secondary RO will maintain a register, in numerical order, of facility codes assigned to schools and job training establishments in the RO's jurisdiction.  The suggested method is to maintain loose leaf binders with the facility names and codes listed and separated by types of facility.  The seven different types of facilities are listed in paragraph 8.04b(3).  The ELR may use index cards instead of notebooks.  If the ELR automates the records, hard copies must be maintained.





	b.  Alphabetical File.  The ELR will maintain a file in alphabetical order of approved schools and job training establishments in the state, showing the facility codes assigned.  The suggested method is to maintain an index card file.  If the ELR automates the records, hard copies must be maintained.





8.04  FACILITY CODES





	a.  Assignment of Facility Codes.  The ELR assigns eight-character facility codes to identify approved facilities with administrative capability.  Once the ELR has properly assigned a facility code, the ELR must not assign the code to another facility, even though at some later time the facility ceases to operate or the approval is withdrawn.





	b.  Parts of Facility Codes.  The eight-character facility code has 4 parts:  profit status, type training, name, and location.





	(1)  The first part is the profit status of the facility.  The following table shows the acceptable entries and their definitions.











CODE�
PROFIT STATUS�
�
1�
Public�
�
2�
Private Profit�
�
3�
Private Nonprofit�
�



	(2)  The second part identifies the type of facility providing training.  It may be a number from 1 through 5, 9, or 0 (zero).  The ELR should assign a 1, 3, or 4 to IHLs (Institutions of Higher Learning).  For accredited hospitals, use a 2 even if the hospitals have degree granting authority.  For colleges that primarily offer teaching programs, use a 3, even if the colleges offer some programs that are not intended to prepare students for teaching.  For other IHLs, use the number that reflects the highest approved degrees, i.e., use a 1 for colleges and universities offering 4 year degrees and graduate degrees and a 4 for community or junior colleges offering 2 year degrees.  Use 5 for NCDs (Noncollege Degree Schools) and 0 (zero) for OJT (On–Job Training) and apprenticeship programs.  Use 9 for chapter 31 only facilities.





NOTE:  It is not necessary to change facility codes for schools that have a 6 or 8 in the second part according to the previous instructions.  The ELR should not assign new facility codes with a second part of 6 or 8.





	(3)  The third part (characters 3 through 6) of the facility code is the name of the facility.





	(a)  The third part may contain four numbers or a combination of letters and numbers.  The ELR should assign the third part in numerical sequence.  Since the third part is used in conjunction with the first and second parts, the ELR must establish a separate numerical sequence for each category of facilities (e.g., 11–0001–00, 11–0002–00; 21–0001–00, 21–0002–00; 31–0001–00, 31–0002–00; 12–0001–00, 12–0002–00, etc.).





NOTE:  The last character in the third part must not be a letter.





	(b)  The ELR should assign a new series of codes beginning with A000, when the numerical series for a given type of facility reaches 8999.  When A999 is reached, begin the next series with B000.  When the series A000 through Z999 have been used, the ELR should assign the next series with 0A00 through 8Z99, etc.  Do not use 8 in the third position unless schools have off campus sites with separate administrative capability or 9 unless schools offer different levels of training.  See subparagraphs c, d, and e below.





	(4)  The fourth part (characters 7 and 8) of the facility code are the two-digit numeric identifier for the state or foreign country where the facility is located.  (See part II, par. 9.20.)





	(5)  Table 8.01 identifies the acceptable types of training when the second part of the facility code is the number listed under CODE or the first character of the name part is a 9 and the fourth character is the number listed under CODE.


�






CODE


�



TYPE OF FACILITY �



TYPE TRAINING�
�
1�
University or college, 4 year


�
A, B, C, *I, *O, *M�
�
2�
Accredited hospital


�
A, B, C, *I, *O, *M�
�
3�
Teachers college


�
A, B, C, *I, *O, *M�
�
4�
College, 2 year


�
A, B, C, *I, *O, *M�
�
5�
All other types of schools, including farm cooperative


�
D, F, H, *I, J, L, *M, *O�
�
9*�
Individual instructor and rehabilitation facility or sheltered workshops when providing vocational training


�
P�
�
9*�
Rehabilitation facility or sheltered workshop when providing evaluation services


�
M, O�
�
0�
Training establishment, apprenticeship, or OJT





�
G, K, *M, *O, *E   (Ch. 31 – 1st digit must be a 1), 


*P (Ch. 31)


�
�
�



* Used only for chapter 35 special restorative and chapter 31.�
�



Table 8.01.  Facility Code and Type of Training Edits





(6)  Table 8.02 identifies the types of training and the eligible VA education programs.





�



TYPE TRAINING


�



VA PROGRAMS�
�
A�
Graduate School


�
Ch. 30, 31, 32, 35, & 1606�
�
B�
Undergraduate


�
Ch. 30, 31, 32, 35, & 1606�
�
C�
College, non-degree, credit hours


�
Ch. 30, 31, 32, 35, & 1606�
�



Table 8.02.  Type of Training and Education Program Edits





�



TYPE TRAINING


�



VA PROGRAMS�
�
D�
Non-standard college degree and vocational or technical


�
Ch. 30, 31, 32, 35, & 1606�
�
E�
Nonpay work experience in a federal agency.  


�
Ch. 31�
�
�
Ch. 31 Edit:  1st digit must be 1 and 2nd digit must be 0.


�
�
F�
High School


�
Ch. 31, 32, & 35  (No 30 or 1606)�
�
G�
OJT


�
Ch. 30, 31, 32, 35 (spouse only), & 1606


�
�
H�
Farm co-op  


�
Ch. 31 & 35�
�
�
Ch. 31 Edit:  2nd digit must be 9.


�
�
I�
Special restorative training�
Ch. 35


�
�
J�
Flight


�
Ch. 30, 32, & 1606  (No ch. 31 or 35)


�
�
K�
Apprenticeship


�
Ch. 30, 31, 32, 35 (spouse only), & 1606


�
�
L�
Elementary school


�
Ch. 32 & 35 (No ch. 30, 31, or 1606)


�
�
M�
Non-vocational (including independent living and extended evaluation)


�



Ch. 31�
�
O�
Special improved rehabilitation potential


�
Ch. 31�
�
P�
Nonpay OJT in a federal agency; training in the home; vocational course in a rehabilitation facility or sheltered workshop; independent instructor.


�



Ch. 31�
�
�
Ch. 31 Edit:  2nd digit must be 0 or 9.


�
�
X�
Computer substitute for blank or invalid�
All


�
�



Table 8.02.  (Continued)





NOTE:  As indicated in the table 8.02, the Benefits Delivery Network will accept some chapter 31 type training codes when used with more than one type of facility code.  However, when the ELR assigns a facility code for a chapter 31 facility, the facility code and the type training should reflect the individual trainee's type of training.  The second part of the facility code should reflect the type of training rather than the type of facility.





EXAMPLE:  VR&C contracts for type M training with an instructor at a college approved for chapters 30, 32, 35, and 1606.  The student's objective is a college degree.  VR&C contracts with the college to provide equipment.  Assign a new facility code with the second position being 9.  The award should reflect type M training.  Because the objective is a degree, the ELR must enter the approval in the IHL database in OLAF.





	c.  Institutions With Separate Administrative Capability – Off Campus Locations.  Facility codes with a third part starting with an 8 identify schools that have approved off campus site(s) with separate administrative capability.  Separate administrative capability is defined as:





	(1)  Maintaining sufficient records and files for VA purposes, including those necessary to conduct a compliance survey.  (Off campus sites must maintain at least copies of registration records, admission records, transcripts, etc., but do not have to have separate registrars nor admissions officials located at the off campus sites.);





	(2)  Designating a certifying official located at the sites who are able to furnish all reports and certifications to VA without resorting to the parent school;





	(3)  Maintaining a mailing address local to the off campus site.





EXAMPLE:  A private-nonprofit IHL in Virginia with 2 off campus sites with administrative capability and 4 off campus sites without administrative capability should have 3 facility codes.  The ELR should assign an 8000 series facility code to the main campus and to the 2 off campus sites with administrative capability.  The ELR should not assign facility codes to the 4 off campus sites without separate administrative capability.








LOCATION


�



PROFIT STATUS


�



TYPE�



NAME�



STATE CODE�
�
Main Campus


�
3�
3�
8010�
46�
�
Off Campus Site A


�
3�
3�
8011�
46�
�
Off Campus Site B


�
3�
3�
8012�
46�
�



NOTE:  Do not use the 8000 series for apprenticeship and OJT establishments.





	d.  Colleges Within Universities With Separate Administrative Capability





	(1)  Universities consisting of colleges with separate administrative capability may have separate 8000 series facility codes assigned to each college with separate administrative capability, even though the colleges may be on the main campus or considered to be a part of the main campus.  This is not mandatory.  The ELR may use the 8000 series if it is convenient to the RO in scheduling compliance surveys or for other administrative purposes.





	(2)  The colleges must be capable of reporting changes in student status to VA without resorting to any other part of the university.  The ELR must not assign separate facility codes unless the college has its own:





	(a)  Officials, i.e., certifying official, registrar, admissions official, financial aid official;





	(b)  Catalogs;





	(c)  Record system, i.e., financial records, admission records, transcripts, drop/add records, records of certifications to VA, and all other records necessary to conduct a compliance survey.





EXAMPLE 1:  A university has a medical school with a separate registrar, admissions official, catalog, certifying official, and record system.  The ELR may assign an 8000 series facility code to the university and a second 8000 series facility code to the medical school.





EXAMPLE 2:  A university has several colleges, e.g., Business, Arts and Sciences, Graduate school, etc., with one registrar, one admissions official, and one certifying official for all students in the university.  The ELR should not assign separate facility codes even though the colleges or schools may have separate catalogs, standards of progress, and admissions requirements.





	e.  IHLs Offering Different Types of Training.  A third part starting with a 9 identifies IHLs offering different types of training.  The ELR should assign two facility codes to IHLs offering different types of training.  Use the predominant type of training at the college or university to determine the second part of the facility code.  Identify the different types of training in the fourth character of the third part.  See Table 8.01.  For IHLs with approved off campus site(s) with separate administrative capability and approval to offer more than one type of training, the ELR should assign facility codes in the 8000 series to show the different locations rather than one in the 9000 series.  It is not possible to identify IHLs having both approved off campus sites(s) and different levels of training.





	(1)  The second and sixth characters will be 1, 2, 3, or 4 for degree programs, graduate level certificates, medical and dental residencies, and teacher certificate programs.  Use the number that identifies the predominant type of training.  See Table 8.01.





EXAMPLE:  If a university has 2 year and 4 year degree programs and medical residencies, use 1 in the second and sixth characters for degree programs, medical and dental residencies, graduate level certificate programs, and teacher certificate programs.  Use type A or B training with this facility code, except for nonaccredited IHLs.  Use type C training for nonaccredited IHLs.





	(2)  The sixth character will be a 5 for all programs not identified above.  Use type C training for programs measured in clock hours or credit hours and all programs that are not accredited.





EXAMPLE 1:  An accredited public university in Virginia offers the types of courses listed below.  Its hospital offers medical residencies, dental residencies, and an X-ray technician program.  Use the following facility codes and types of training:








PROGRAMS


�



PROFIT STATUS


�



TYPE�



NAME�



STATE CODE�



TYPE TRAINING�
�
Residencies


�
1�
1�
9011�
46�
A�
�
Graduate Certificates


�
1�
1�
9011�
46�
A�
�
Degree Programs


�
1�
1�
9011�
46�
A or B�
�
Teacher Certificates


�
1�
1�
9011�
46�
A or B�
�
Clock Hour  & Credit Hour Certificates


�
1�
1�
9015�
46�
C�
�



EXAMPLE 2:  The same situation exists as stated in the above example, except that the hospital has separate administrative capability.  Assign an 8000 rather than a 9000 series facility code if more useful to the RO in scheduling compliance surveys or for other administrative purposes.








PROGRAMS OFFERED BY THE HOSPITAL


�



PROFIT STATUS�



TYPE�



NAME�



STATE CODE�



TYPE TRAINING�
�
Residencies


�
1�
1�
8010�
46�
A�
�
X-Ray Technician


 in Clock Hours


�
1�
1�
8010�
46�
C�
�









PROGRAMS OFFERED BY THE UNIVERSITY


�



PROFIT STATUS�



TYPE�



NAME�



STATE CODE�



TYPE TRAINING�
�
Degree Programs


�
1�
1�
8011�
46�
A or B�
�
Teacher Certificates


�
1�
1�
8011�
46�
A or B�
�
Clock Hour  & Credit Hour Certificates


�
1�
1�
8011�
46�
C�
�



EXAMPLE 3:  A nonaccredited, four year, proprietary, nonprofit Bible college in Virginia waives its exemption from complying with state degree granting requirements and meets the state's requirements to grant a degree.  The SAA approves 2 degree programs and several NCD programs at the school.  One degree program is measured on a credit-hour basis according to 38 CFR 21.4282(b).  After checking the facilities register, the ELR assigns 3-1-9091-46 for the degree program measured in credit hours and 3-1-9095-46 for all other programs.  The ELR should use type C training for all programs.  (If the school did not waive its exemption or did not meet the state's requirements to grant a degree, the ELR should have assigned a single facility code with the second part 5 and used type D training.)








PROGRAMS


�



PROFIT STATUS


�



TYPE�



NAME�



STATE CODE�



TYPE TRAINING�
�
Degree Programs in Credit or Clock Hours


�
3�
1�
9091�
46�
C�
�
Certificate Programs in Credit or Clock Hours


�
3�
1�
9095�
46�
C�
�



�
SUBCHAPTER II.  HINES AND OLAF REPORTS





8.05  HINES REPORTS





	a.  Distribution.  The Hines Benefits Delivery Center mails the reports listed in Table 8.03 to the Education Services Unit.  Dispose of them as indicated in the table.








NUMBER


�



NAME�



FREQUENCY�



DISTRIBUTION�



DISPOSAL�
�
COIN EDU 175


�
Maximum Enrollment Limit�
Quarterly�
1 to RO�
4 years�
�
COIN EDU 289


�
Compliance Survey Listing


�
3 times a year�
1 to RO�
3 years�
�
COIN EDU 805�
Chapter 30, Number Ever Trained During Fiscal Year & Number in Training by Type of Training


�
Monthly�
1 to RPO (Regional Processing 


Office)�
4 years�
�
RCS 


20-0259�
Number of Institutions and Establishments and Number in Training by Type of Institution, by RO


�
Monthly�
2 to RO�
4 years�
�
RCS 


20-0260�
Education Trainees at Active Institutions


�
Monthly�
2 to RO�
4 years�
�
RCS 


20-0260�
List of Active Institutions (microfiche)


�
Monthly�
2 to RO�
4 years�
�
RCS 


20-0302�
Chapter 30, Number Trained During Month by State


�
Monthly�
1 to RPO�
4 years�
�
RCS 


20-0554�
Approved Facilities Report


�
March, July, November


�
2 to RO�
4 years�
�
RCS 


20-0554�
Approved Facilities Report (microfiche)


�
Quarterly�
1 to RO�
4 years�
�



Table 8.03.  Hines Generated Reports








NUMBER


�



NAME�



FREQUENCY�



DISTRIBUTION�



DISPOSAL�
�
RCS 


20-0556�
EO Compliance Code Summary


�
Quarterly�
1 to RO, 1 to RPO�
1 month�
�
RCS 


20-0557�
Report OJT/Apprenticeship Employers


�
Quarterly�
2 to RO – 1 for Depart. of Labor


�
1 year�
�
None�
Special Audit of School Codes, All Chapters


�
Monthly�
2 to RO�
6 months�
�



Table 8.03.  (Continued)





	b.  Uses.  The reports are intended to be used as described below.





	(1)  COIN EDU 175, Maximum Enrollment Limitations IHL & HS Type A Master Records by Facility.  See paragraph 2.17a(8) and 6.06b.  ELRs should review this report upon receipt to help identify courses that may have exceeded their enrollment limitation.





	(2)  COIN EDU 805, Chapter 30, Number Ever Trained, Trained During Month, Trained During Fiscal Year, & Number in Training by Type of Training.  Received by RPOs only.  Used for statistical information, information dissemination, speeches, etc.





	(3)  RCS 20–0259, Number of Institutions and Establishments.  Provides the number in training by type of institution.  Used for general information.





	(4)  RCS 20–0260, Education Trainees at Active Institutions Under Title 38 and Title 10.  This is a monthly report of active institutions.  It provides the number of master records  with running awards  during the month.  ELRs should receive a hard copy and a microfiche.  ELRs should send a copy to the SAA.  This report has various uses.  The April report is used for compliance survey scheduling.





	(5)  RCS 20–0302, Chapter 30, Number Trained During Month by State.  Used for statistical information for seminars, liaison visits, speeches, etc.





	(6)  RCS 20–0554, Approved Facilities Report.  (Previously [the] RCS 212–3).  ELRs should receive a hard copy and a microfiche.  This is a report of the records in the Hines facility file.  It contains all approved schools and job training.  The report does not contain the number of running awards.  It is helpful for determining why an advance payment was sent to the Agent Cashier, processing reporting fee payments, processing the School Code Audit, etc.





	(7)  RCS 20–0556, Equal Opportunity Compliance Code Summary.  This is a print out of the equal opportunity master records in the Hines facility file.  Use it as directed by M28–1.





	(8)  RCS 20–0557, Report OJT/Appr Employers.  This is a report of approved OJTs and apprenticeships in Zip code order.  ELRs should send the reports to the State Departments of Labor  DVOPs (Disabled Veterans Outreach Program) and LVERs (Local Veterans Employment Representatives) to use to assist veterans in finding jobs.  In some states, ELRs send the reports to the U.S. Department of Labor, Veterans Employment and Training Service, to distribute them to the DVOPs and LVERs.





	(9)  COIN EDU 289, Compliance Survey Listing.  This report contains running awards during the month for all VA education programs.  ELRs should receive it three times a year (October, December, and March).  ELRs and Compliance Survey Specialists use it to select cases for review during compliance surveys.  The report may also be used to identify students when withdrawing approvals or changing facility codes.





8.06  OLAF REPORTS





	a.  Facility Reports.  OLAF can produce 9 facility reports upon request.  The reports are:





	(1)  Alphabetical Listing.  It contains educational institution names, states, and facility codes in alphabetical order by educational institution name.





	(2)  Numerical Listing.  It contains facility codes, educational institution names, and states in numerical order by facility code.





	(3)  Certifying Officials.  It contains educational institution names, addresses, certifying officials, facility codes, telephone numbers, and fax numbers in alphabetical order by educational institution name.





	(4)  Date of Latest Revision.  It contains revision dates, facility codes, and educational institution names.  The listing will be in date order from the oldest revision date to the most recent revision date.





	(5)  Active Facilities.  It contains educational institution names, facility codes, Zip codes, cities, and last survey dates in alphabetical order by educational institution name.  Only educational institutions with the April Active field on the Issues/Remarks screen checked appear on this report.





	(6)  IHLs Exempt from Review.  It contains educational institution names, cities, telephone numbers, fax numbers, states, IHL facility codes, undergraduate full time measurement and modifier, and the primary certifying officials in alphabetical order by educational institution name.  Only educational institutions with the IHL Exempt field on the Issues/Remarks screen checked appear on this report.





	(7)  NCD Facilities.  It contains educational institution names, facility codes, and advance pay indicator in alphabetical order by educational institution name.





	(8)  IHL Facilities.  It contains educational institution names, undergraduate full time measurement and modifier, facility codes, and advance pay indicator in alphabetical order by educational institution name.





	(9)  ELR of Jurisdiction.  It contains educational institution names, ELR’s name, facility codes, state, ELR’s telephone number, primary certifying officials, and telephone numbers in [numerical] order by educational institution [facility code].








	b.  Survey Reports.  OLAF can generate 3 survey reports.  The reports are:





	(1)  Pending Surveys.  It contains survey dates, report dates, next survey date, surveyor names, educational institution names, and remarks in order by the survey date.





	(2)  Closed Surveys.  It contains closed dates, survey dates, report dates, next survey dates, surveyor names,  educational institution names, and remarks in order by the closed date.





	(3)  Next Surveys.  It contains closed dates, survey dates, report dates, next survey dates, surveyor names, educational institution names, and remarks in order by the closed date.





	c.  Institution Reports.  OLAF can generate 5 institution reports.  These reports contain information for one educational institution.  The 5 reports are:





	(1)  Institution Details.  It contains most of the fields on the Institution Processing screens for the educational institution.





	(2)  Institution Officials.  It contains most of the fields on the Institution Processing screens and certifying officials for the educational institution.





	(3)  Institution Surveys.  It contains selected fields on the Institution Processing screens and  compliance survey information for the educational institution.





	(4)  Institution Terms.  It contains most of the fields on the Institution Processing screens and  terms for the educational institution.





	(5)  Form 1998.  It contains most of the fields on the Institution Processing screens, certifying officials, approved programs, and terms (for IHLs and NCDs) for the educational institution.





	d.  Program Reports.  OLAF can generate 7 program reports.  These reports contain information for one educational institution.  The 7 reports are:





	(1)  IHL Programs.  It contains selected fields on the Institution Processing screens and approved IHL programs for the school.





	(2)  NCD Programs.  It contains selected fields on the Institution Processing screens and  approved NCD programs for the school.





	(3)  OJT Programs.  It contains selected fields on the Institution Processing screens and approved apprenticeship or other OJT programs for the job training establishment.





	(4)  Correspondence Courses.  It contains selected fields on the Institution Processing screens and approved correspondence courses for the correspondence school.





	(5)  Flight Programs.  It contains selected fields on the Institution Processing screens and  approved flight programs for the flight school.





	(6)  Aircraft.  It contains selected fields on the Institution Processing screens and aircraft approved for use in flight programs at the flight school.





	(7)  Flight Programs/Aircraft.  It contains selected fields from the first Facility Identity screen, approved flight programs, and aircraft approved for each flight program at the flight school.





	e.  Mailing Labels.  OLAF can generate mailing labels to print or use with mail merge programs.





	f.  [Ad-Hoc] Reports.  OLAF can generate [ad-hoc] reports.  ELRs enter the selection criteria for the desired report, including field entries, and OLAF generates the desired report.  ELRs will be able to save their queries to reuse.





CAUTION:  The following reports are for illustration only.  They have been reduced in size to fit the chapter.  They should not be used as a basis for awarding education benefits, assigning facility codes, or approving educational institutions and programs.





8.07  OLAF FACILITIES REPORTS





	a.  Alphabetical Listing





	(1)  On the Main Menu screen, click Reports, Facilities, and Alphabetical Listing.  The OLAF Reports:  Alphabetical Facility List screen shown in figure 8.01 appears.





�





Figure 8.01.  OLAF Reports:  Alphabetical Facility List Screen





	(2)  Enter the type of training, [the] RO or state, and the optional range of facility codes, and click Go.  The report appears.  See figure 8.02.





�






OLAF Facility Report - Alphabetical Listing


										Page Number:	1 of 1


      Report Date:	09/06/2001


 Report Criteria:	Station = 315


    Facility Type:	IHL


Fac Code Range:  00000000 to  999ZZZ99





Facility Name								State		Facility Code


ALDERSON BROADDUS COLLEGE					WV		31903048


BLUEFIELD STATE COLLEGE						WV		11830048


CONCORD COLLEGE							WV		11505948


DAVIS & ELKINS COLLEGE						WV		31900048


FAIRMONT STATE COLLEGE						WV		11908048








Figure 8.02.  Alphabetical Listing





	(3)  The top of the report shows the number of pages and what page is displayed.  The buttons [pointing] to the left and right allow users to scroll forward or backward through the report.  The other buttons allow users to capture the data, print the report, or change the size of the display.  The information to the right of the buttons shows the number of records on the report and the number of records reviewed.  Click the “X” in the upper right hand corner to return to the selection screen.  Click Cancel to return to the Main Menu screen.





	b.  Numerical Listing.  On the Main Menu screen, click Reports, Facilities, and Numerical Listing.  A selection screen identical to the one shown in figure 8.01 appears.  To generate the listing, enter the type of training, [the] RO or state, and the optional range of facility codes, and click Go.  The report appears.  See figure 8.03.








OLAF Facility Report - Numerical Listing of Facilities


										Page Number:	1 of 4


      Report Date:	09/06/2001


 Report Criteria:	Station = 315


    Facility Type:	NCD


Fac Code Range:  00000000 to  999ZZZ99





Facility Code	Facility Name	State


11900848	WV STATE COLLEGE	WV


11907848	WV UNIVERSITY INSTITUTE OF TECHNOLOGY	WV


11908848	FAIRMONT STATE COLLEGE	WV


14506848	WV UNIVERSITY AT PARKERSBURG	WV


14840948	SOUTHERN WEST VIRGINIA COMMUNITY AND TECHNICAL COLLEGE	WV


15114848	REGION IV SCHOOL OF PRACTICAL NURSING	WV


18024048	SOUTH BRANCH VOCATIONAL CENTER	WV


18024248	MERCER COUNTY TECHNICAL EDUCATION CENTER	WV


18025048	BENJAMIN FRANKLIN CAREER CENTER	WV


24910848	HUNTINGTON JUNIOR COLLEGE OF BUSINESS	WV








Figure 8.03.  Numerical Listing of Facilities





	c.  Certifying Officials.  On the Main Menu screen, click Reports, Facilities, and Certifying Officials.  A selection screen identical to the one shown in figure 8.01 appears.  Enter the type of training, [the] RO or state, and the optional range of facility codes, and click Go.  The report appears.  See figure 8.04.








OLAF Certifying Officials Telephone Directory


										Page Number:	1 of 6


      Report Date:	09/06/2001


 Report Criteria:	Station = 315


    Facility Type:	IHL


Fac Code Range:  00000000 to  999ZZZ99





Name/Address





ALDERSON BROADDUS COLLEGE	Facility Code:	31903048


ATTN: REGISTRAR PO BOX 2065	         Phone:	(304) 457-1700 Ext 278


PHILIPPI, WV  26416-0000	        Phone2:	None Listed


	             Fax:	None Listed


	MARTHA GOULD


	SAUNDRA HOXIE


	DR. KENNETH H. YOUNT





BLUEFIELD STATE COLLEGE	Facility Code:	11830048


219 ROCK STREET	         Phone:	(304) 327-4062 Ext 4063


BLUEFIELD, WV  24701-0000	       Phone2:	None Listed


	            Fax:	None Listed


	SUSAN SHRADER


	E. RALPH PATSEL





CONCORD COLLEGE	Facility Code:	11505948


PO BOX 1000	         Phone:	(304) 384-5358


ATHENS, WV  24712-0000	        Phone2:	None Listed


	             Fax:	None Listed


	JEANIE GRIFFITH


	PATRICIA HARMON


	


FAIRMONT STATE COLLEGE	Facility Code:	11908048


1201 LOCUST AVENUE	         Phone:	(304) 367-4141 Ext 4234


FAIRMONT, WV  26554-0000	        Phone2:	None Listed


	             Fax:	None Listed


	DR. JOHN G. CONAWAY





MOUNTAIN STATE COLLEGE 	Facility Code:	24909048


1508 SPRING STREET	         Phone:	(304) 485-5487 Ext 0000


PARKERSBURG, WV  26101-0000	        Phone2:	None Listed


	             Fax:	None Listed


	JUDITH SUTTON








Figure 8.04.  Certifying Officials Telephone Directory





	d.  Date of Last Revision.  On the Main Menu screen, click Reports, Facilities, and Date of Last Revision.  A selection screen identical to the one shown in figure 8.01 appears.  Enter the type of training, [the] RO or state, and the optional range of facility codes, and click Go.  The report appears.  See figure 8.05.








OLAF Facility Report – Date of Last Revision


										Page Number:	1 of 4


      Report Date:	09/06/2001


 Report Criteria:	Station = 315


    Facility Type:	OJT


Fac Code Range:  00000000 to  999ZZZ99





Revision Date	Facility Code	Facility Name


02/18/1981	20472948	BRICKLAYERS LOCAL #15 JATC


01/09/1984	10177148	CHARLESTON POLICE DEPT


06/22/1984	20471248	HUTTER ENTERPRISES DBA HOBART SALES AND SERVICE


10/16/1984	10415548	EDRAY STATE TROUT HATCHERY


06/01/1985	20433648	UNION CARBIDE CORPORATION CONSTRUCTION DEPT APP


12/09/1985	20147548	ALLIED REFRIGERATION INC


01/02/1986	20487148	QUALITY ELECTRONICS AND SUPPLY


01/27/1986	20487448	RUSSELL WILLIAMS SERVICE


03/02/1987	20415448	E I DU PONT DE NEMOURS & COMPANY INC








Figure 8.05.  Date of Last Revision





	e. Active Facilities with Surveys.  On the Main Menu screen, click Reports, Facilities, and Active Facilities with Surveys.  A selection screen identical to the one shown in figure 8.01 appears.  Enter the type of training, [the] RO or state, and the optional range of facility codes, and click Go.  The report appears.  See figure 8.06.








OLAF Facility Report – Active Facilities


										Page Number:	1 of 1


      Report Date:	09/06/2001


 Report Criteria:	Station = 315


    Facility Type:	NCD


Fac Code Range:  00000000 to  999ZZZ99





Facility Name	Facility Code	Zip Code	City


CABELL COUNTY CAREER TECHNOLOGY CENTER	18575048		25705-0000		HUNTINGTON


	Last Survey Date:	08/05/1999


GARNET CAREER CENTER	18042848		25301-0000		CHARLESTON


	Last Survey Date:	02/13/1996


SALEM INTERNATIONAL UNIVERSITY	31820848	26301-0000	SALEM


	Last Survey Date:  09/08/1999


SOUTHERN WEST VIRGINIA COMMUNITY AND TECHINICAL	14840948	25637-2900	MT. GAY


	Last Survey Date:  11/19/1996


	





Figure 8.06.  Active Facilities





	f.  IHLs Exempt from Review.  On the Main Menu screen, click Reports, Facilities, and IHLs Exempt from Review.  The selection screen appears.  Enter the RO or state, the optional range of facility codes, and click Go.  The report appears.  See figure 8.07.








OLAF Facility Report – IHLs Exempt from Review


										Page Number:	1 of 2


      Report Date:	09/06/2001


 Report Criteria:	Station = 315


    Facility Type:	IHL


Fac Code Range:  00000000 to  999ZZZ99





Facility Name	State		IHL Facility Code





ALDERSON BROADDUS COLLEGE		WV		31000148


	City:	PHILIPPI	Undergraduate Full Time:	12	Modifier:  S - Semester


	Phone:	(304) 457-1700 Ext 278	Phone2:  None Listed		Advance Pay:  Y


	Fax:	None Listed	Primary  Certifying Official:	MARTHA GOULD





BLUEFIELD STATE COLLEGE		WV		11830048


  	City:	BLUEFIELD	Undergraduate Full Time:	12	Modifier:  S - Semester


	Phone:	(304) 327-4062 Ext 4063	Phone2:  None Listed		Advance Pay:  Y


	Fax:	None Listed	Primary  Certifying Official:	SUSAN SHRADER





CONCORD COLLEGE		WV		11505948


	City:	ATHENS	Undergraduate Full Time:	12 	Modifier:  S - Semester	 


	Phone:	(304) 384-5358	Phone2:  None Listed		Advance Pay: Y


	Fax:	None Listed	Primary  Certifying Official:	JEANNIE GRIFFITH





DAVIS & ELKINS COLLEGE		WV 		31900048


	City:	ELKINS	Undergraduate Full Time:	12 	Modifier:  S - Semester	 


	Phone:	(304) 637-1900 Ext 335	Phone2:  None Listed		Advance Pay:  Y


	Fax:	None Listed	Primary  Certifying Official:	LAURENCE MCARTHUR





FAIRMONT STATE COLLEGE		WV 		11908048


	City:	FAIRMONT	Undergraduate Full Time:	12	Modifier:  S- Semester	 


	Phone:	(304) 367-4141 Ext 4234	Phone2:  None Listed		Advance Pay:  N


	Fax:	None Listed	Primary  Certifying Official:	DR. JOHN G. CONAWAY





MARSHALL UNIVERSITY		WV 		11810048


	City:	HUNTINGTON	Undergraduate Full Time:	12	Modifier:  S - Semester


	Phone:	(304) 696-2254	Phone2:  None Listed		Advance Pay:  Y


	Fax:	None Listed	Primary  Certifying Official:	KAREN OWENS








Figure 8.07.  IHLs Exempt from Review





	g.  NCD Facilities.  On the Main Menu screen, click Reports, Facilities, and NCD Facilities.  A selection screen with the RO and state fields appears.  Enter the RO or state, the optional range of facility codes, and click Go.  The report appears.  See figure 8.08.














OLAF Report – NCD Facilities


										Page Number:	1 of 1


      Report Date:	09/06/2001


 Report Criteria:	Station = 315


Fac Code Range:  00000000 to  999ZZZ99





Name	NCD Facility Code	Advance Pay


	APPALACHIAN BIBLE COLLEGE	31901848	Y


 	DAVIS & ELKINS COLLEGE	31900848	Y


	FAIRMONT STATE COLLEGE	11908848	N


	HUNTINGTON JUNIOR COLLEGE OF BUSINESS	24910848	Y


	MARSHALL UNIVERSITY	11810848	Y


	MOUNTAIN STATE COLLEGE	24909848	Y


	NATIONAL INSTITUTE OF TECHNOLOGY	24916848	Y


	POTOMAC STATE COLLEGE OF WV UNIVERSITY	14000848	Y


	SALEM INTERNATIONAL UNIVERSITY	31820848	Y


	VALLEY COLLEGE OF TECHNOLOGY	24926548	N


	





Figure 8.08.  NCD Facilities





	h.  IHL Facilities.  On the Main Menu screen, click Reports, Facilities, and IHL Facilities.  A selection screen with the RO and state fields appears.  Enter the RO or state, the optional range of facility codes, and click Go.  The report appears.  See figure 8.09.








OLAF Report – IHL Facilities


										Page Number:	1 of 2


      Report Date:	09/06/2001


 Report Criteria:	Station = 315


Fac Code Range:  00000000 to  999ZZZ99


  


Name	Undergraduate Full-Time Measurement/Modifier	IHL Facility Code	Advance Pay


	CHARLESTON AREA MEDICAL CENTER		32900548	N


		40	C - Clock


 CONCORD COLLEGE				11505948	Y


		12	S - Semester


	GLENVILLE STATE COLLEGE			11002148	Y


		12	S - Semester


	MARSHALL UNIVERSITY				11810048	Y


		12	S - Semester


	MOUNTAIN STATE COLLEGE			24909048	Y


		12	Q - Quarter


 POTOMAC STATE COLLEGE OF WV UNIVERSITY		14000348	Y


		12	S - Semester








Figure 8.09.  IHL Facilities





	i.  ELR of Jurisdiction.  On the Main Menu screen, click Reports, Facilities, and ELR of Jurisdiction.  The selection screen shown in figure 8.10 appears.  Enter the type of training, the ELR's name or telephone number, and click Go.  The report appears.  See figure 8.11.





�





Figure 8.10.  OLAF Reports:  ELR of Jurisdiction Screen








OLAF Report – ELR of Jurisdiction





     Report Date:	09/06/2001							Page Number:	1 of 28


Report Criteria:	ELR Name Like HAMPTON FOX


   Facility Type:	IHL


 


	Institution Name:	ANGELO STATE UNIVERSITY


	ELR Name:	HAMPTON FOX


	Facility Code:	11000543	State:	TX	ELR's Phone:	(254) 299-9731


	Primary  Certifying Official:	LINDA F. BRASHER


	Official's Phone:	(915) 942-2159





	Institution Name:	UNIVERSITY OF TEXAS AT ARLINGTON


	ELR Name:	HAMPTON FOX


	Facility Code:	11000643	State:	TX	ELR's Phone:	(254) 299-9731


	Primary  Certifying Official:	HAYWOOD GORDON


	Official's Phone:	(817) 272-3373








Figure 8.11.  ELR of Jurisdiction





�
8.08  OLAF SURVEY REPORTS





	a.  Pending Surveys.  On the Main Menu screen, click Reports, Surveys, and Pending Surveys.  The selection screen shown in figure 8.12 appears.  Enter [the type of training, the RO or state,] and click Go.  The report appears.  See figure 8.13.
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Figure 8.12.  OLAF Reports:  Pending Survey List Screen








OLAF Survey Report – Pending Surveys





    Report Date:	09/07/2001							Page Number:	1 of 1


Report Criteria:	Station = 349


  Facility Type:	IHL


	


Closed Date	Survey Date	Report Date	Next Survey	Surveyors Name


	08/14/2001				DIANA DAVIS & JIM SMITH


Facility Name:	TEMPLE COLLEGE


	NO DISCREPANCIES 


					


	07/25/2001				DIANA K. DAVIS


Facility Name:	BLINN COLLEGE


					








Figure 8.13.  Pending Surveys





	b.  Closed Surveys.  On the Main Menu screen, click Reports, Surveys, and Closed Surveys.  The selection screen shown in figure 8.14 appears.  Enter [the type of training,] the RO or state, the range of dates to be covered by the report, and click Go.  The report appears.  See figure 8.15.





�





Figure 8.14.  OLAF Reports:  Closed Survey List Screen








OLAF Survey Report – Closed Surveys





    Report Date:	09/07/2001							Page Number:	1 of 1


Report Criteria:	Station = 349


  Facility Type:	IHL


     Date Range: 	08/07/2001 to 09/07/2001					





Closed Date	Survey Date	Report Date	Next Survey	Surveyors Name


08/20/2001	07/19/2001	07/26/2001	08/01/2004	DIANA K. DAVIS


Facility Name:	BAYLOR UNIVERSITY


									


09/05/2001	08/23/2001	09/05/2001	10/01/2004	DIANA K. DAVIS


Facility Name:	TEXAS CULINARY ACADEMY (FORMERLY LE CHEF)


	RETURN TO ROUTINE SURVEY STATUS


									








Figure 8.15.  Closed Surveys





	c.  Next Date Due Surveys.  On the Main Menu screen, click Reports, Surveys, and Next Date Due Surveys.  A selection screen identical to the one shown in figure 8.14 appears.  Enter [the type of training,] the RO or state, the range of dates to be covered by the report, and click Go.  The report appears.  See figure 8.16.








OLAF Survey Report – Next Surveys





    Report Date:	09/07/2001							Page Number:	1 of 4


Report Criteria:	Station = 310


  Facility Type:	IHL


     Date Range: 	08/07/2001 to 12/31/2001		





Closed Date	Survey Date	Report Date	Next Survey	Surveyors Name


10/28/1998	10/22/1998	10/26/1998	10/01/2001	DINI


	Facility Name:	BIBLICAL THEOLOGICAL SEMINARY


	REMOTE C/S 5/96; LTR TO FAC FOR VAF 22-1919.  C/S 10/26/98 INFO LTR


					


11/02/1998	10/20/1998	10/26/1998	10/01/2001	DINI


	Facility Name:	PENNCO TECHNICAL INSTITUTE


	C/S 10/98 REC'D 1919 ON 10/28


					


11/02/1998	10/16/1998	10/21/1998	10/01/2001	DINI


	Facility Name:	CHESTNUT HILL COLLEGE


					


11/23/1998	10/15/1998	10/19/1998	09/01/2001	DINI


	Facility Name: PENN STATE ABINGTON COLLEGE


	REMOTE C/S 2/95.  C/S 10/98 INFO LTR TO UNIV


					


12/08/1998	10/14/1998	10/28/1998	10/01/2001	DINI


	Facility Name:	MONTGOMERY COUNTY COMMUNITY COLLEGE-WEST CAMP


	C/S 10/98 INFO LTR TO COL & SAA


					


03/28/2001	10/20/2000	11/02/2000	11/01/2001	DINI


	Facility Name:	PENN STATE UNIVERSITY - SCHUYKILL CAMPUS


	C/S 10/00:  INFO LTR TO SAA, REMOTE FOLLOW-UP NEXT FY


					








Figure 8.16.  Next Surveys





8.09  OLAF INSTITUTION REPORTS





	a.  General.  If the name of the educational institution appears in the Main Menu screen header, the report appears when ELRs click Go on the appropriate selection screen.  If the name of the educational institution does not appear in the Main Menu screen header, the Institution Selection Dialog screen shown in figure 6.04 appears.  ELRs need to search for the educational institution using the procedure in paragraph 6.04.  When the Facility Identity screen appears, click Cancel to return to the Institution Selection Dialog screen.  Click Cancel again to generate the report.





	b.  Institution Details.  On the Main Menu screen, click Reports, Institution Details, and Details.  The OLAF Reports:  Institutional Details screen shown in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.18.





�





Figure 8.17.  OLAF Reports:  Institutional Details Screen








OLAF Report - Institution Details


           Station:  	315





             Name: 	DAVIS & ELKINS COLLEGE


              Addr: 	100 SYCAMORE STREET ATTN: REGISTRAR


City/State/Zip: 	ELKINS, WV  26241-0000


            Phone: 	(304) 637-1900 Ext 335  	Phone2:  None Listed  		Fax:  None Listed


            E-mail: 								Tax ID:


Facility Codes


	IHL:  31900048  	NCD:  31900848		OJT:   		FLT:  		COR:  


      Approval:  6/01/1966     Revision:  04/21/2001  	        Withdrawal:  		Air Cert:


      App Law:  3 - Approved For All


        Title VI:  A		Enrollment Limit:  9,999  	Enrollment Indicator:  C  	Course Limit:  99


         Catalog:  MCMXCVII  	Years Covered:  1997-1998  	Bar:  B


Full Time Measurement  Undergraduate:  12 			Modifier:  S  	Graduate:  NA


  Branch Locations:  Y   35% Waiver:  Y   Advance Payments:  Y   VA Checks to School:  Y          VA Cert:  N


        Accreditation:  Y          Pay List:  Y               Cooperative:  N         Practical Training:  Y   April Active:  Y


Remedial Training:  Y                  TV:  N    Independent Study:  Y                 IHL Exempt:  Y





Institution Remarks





											


ELR or Designee








Figure 8.18.  Institution Details





	c.  Certifying Officials.  On the Main Menu screen, click Reports, Institution Details, and Officials.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.19 for the report.








OLAF Report - Institution Officials


           Station:  	315





             Name: 	DAVIS & ELKINS COLLEGE


              Addr: 	100 SYCAMORE STREET ATTN: REGISTRAR


City/State/Zip: 	ELKINS, WV  26241-0000


            Phone: 	(304) 637-1900 Ext 335  	Phone2:  None Listed  		Fax:  None Listed


            E-mail: 								Tax ID:


Facility Codes


	IHL:  31900048  	NCD:  31900848		OJT:   		FLT:  		COR:  


      Approval:  6/01/1966     Revision:  04/21/2001  	        Withdrawal:  		Air Cert:


      App Law:  3 - Approved For All


        Title VI:  A		Enrollment Limit:  9,999  	Enrollment Indicator:  C  	Course Limit:  99


         Catalog:  MCMXCVII  	Years Covered:  1997-1998  	Bar:  B


Full Time Measurement  Undergraduate:  12 			Modifier:  S  	Graduate:  NA


 Branch Locations:  Y   35% Waiver:  Y   Advance Payments:  Y   VA Checks to School:  Y          VA Cert:  N


        Accreditation:  Y          Pay List:  Y               Cooperative:  N         Practical Training:  Y   April Active:  Y


Remedial Training:  Y                  TV:  N    Independent Study:  Y                 IHL Exempt:  Y





Institution Remarks























 


Certifying Official:  CARMEN CASEY


Certifying Official:  LAURENCE MCARTHUR























											


ELR or Designee							Date








Figure 8.19.  Institution Officials





	d.  Compliance Surveys.  On the Main Menu screen, click Reports, Institution Details, and Surveys.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.20.











	OLAF Report - Institution Survey Report





	Station:	315 							Report Date:	06/07/2000


									Page Number:	1 of 2


	Name:	NATIONAL INSTITUTE OF TECHNOLOGY


	Address:	5514 BIG TYLER ROAD


	City/State/Zip:	CROSS LANES, WV  25313-0000


	Phone:	(304) 776-6290	Phone2:	None Listed	Fax:	None Listed


	E-mail:	Tax ID:


Facility Codes


IHL:  24916048  	NCD:  24916848		OJT:   		FLT:  		COR:  


Approval:	09/08/1975	Revision:	03/30/2001	App Law:	3 - Approved For All


Branch Locations:  N	35% Waiver:  Y	Advance Payments:  Y	VA Checks to School:  Y


Catalog:  NA		Years Covered:  2001-2002


Full Time Measurement    Undergraduate:  12		Graduate:  NA


							


	Survey:	07/27/1999	Report:	08/03/1999	Closed:	09/01/1999	Next:	07/01/2002


	Cases	10	Discrepancies	1


	Reason Code:	1	Periodic


	Next Reason Code:	1	Periodic


	Surveyor:	KEITH ADAMS  IHL


	Reviewer:	24916048


	Ref Adj:	08/03/1999	Rep Adj:	09/01/1999


	Ref Fin:		Rep Fin:


	Ref Saa:		Rep Saa:


	Ref Fac:		Rep Fac:	


	Ref Other:		Rep Other:	


	Remarks:


	Reporting discrepancy the result of occasional clerical error.    


													


	Survey:	07/27/1999	Report:	08/03/1999	Closed:	08/03/1999	Next:	07/01/2002


	Cases	2	Discrepancies	0


	Reason Code:	1	Periodic


	Next Reason Code:	1	Periodic


	Surveyor:	KEITH ADAMS  NCD


	Reviewer:


	Ref Adj:		Rep Adj:	


	Ref Fin:		Rep Fin:


	Ref Saa:		Rep Saa:


	Ref Fac:		Rep Fac:	


	Ref Other:		Rep Other:	





	Remarks:


	IHL survey also done. No discrepancies in NCD.  See record for IHL survey


													








Figure 8.20.  Institution Survey Report





	e.  Terms.  On the Main Menu screen, click Reports, Institution Details, and Terms.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.21.





	


OLAF Report - Institution Terms


           Station:  	315





             Name: 	DAVIS & ELKINS COLLEGE


              Addr: 	100 SYCAMORE STREET ATTN: REGISTRAR


City/State/Zip: 	ELKINS, WV  26241-0000


            Phone: 	(304) 637-1900 Ext 335  	Phone2:  None Listed  		Fax:  None Listed


            E-mail: 								Tax ID:


Facility Codes


	IHL:  31900048  	NCD:  31900848		OJT:   		FLT:  		COR:  


      Approval:  6/01/1966     Revision:  04/21/2001  	        Withdrawal:  		Air Cert:


      App Law:  3 - Approved For All


        Title VI:  A		Enrollment Limit:  9,999  	Enrollment Indicator:  C  	Course Limit:  99


         Catalog:  MCMXCVII  	Years Covered:  1997-1998  	Bar:  B


Full Time Measurement  Undergraduate:  12 			Modifier:  S  	Graduate:  NA


  Branch Locations:  Y   35% Waiver:  Y   Advance Payments:  Y   VA Checks to School:  Y          VA Cert:  N


        Accreditation:  Y          Pay List:  Y               Cooperative:  N         Practical Training:  Y   April Active:  Y


Remedial Training:  Y                  TV:  N    Independent Study:  Y                 IHL Exempt:  Y





Institution Remarks


 











	Term	Start	Drop	End	Length (weeks)	Type


	FALL	08/26/1997	09/25/1997	12/19/1997	17	S


	SPRING	01/13/1998	02/12/1998	05/08/1998	17	S


	SUMMER A	05/18/1998		06/12/1998	4		A


	SUMMER B	05/18/1998		07/10/1998	8		A


	SUMMER C	06/15/1998		07/10/1998	4		A


	FALL	08/31/1999	09/30/1999	12/17/1999	16	S


	SPRING	01/11/2000	02/10/2000	05/05/2000	17	S


	SUMMER A	05/15/2000		06/09/2000	4		A


	SUMMER B	05/15/2000		07/07/2000	8		A


	SUMMER C	06/12/2000		07/07/2000	4	A


	FALL	08/29/2000	09/29/1999	12/15/2000	16	S


	SPRING	01/09/2001	02/08/2001	05/04/2001	17	S


	SUMMER A	05/14/2001		06/08/2001	4		A


	SUMMER B	05/14/2001		07/06/2001	8		A


	SUMMER C	06/11/2001		07/06/2001	4	A





							


	ELR or Designee	Date








Figure 8.21.  Institution Terms





	f.  VA Form 22-1998.  On the Main Menu screen, click Reports, Institution Details, and Form 1998.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.22.











	OLAF Report - VA Form 22-1998





Station:  	315									Page Number:  1 of 3





             Name: 	DAVIS & ELKINS COLLEGE


              Addr: 	100 SYCAMORE STREET ATTN: REGISTRAR


City/State/Zip: 	ELKINS, WV  26241-0000





            Phone: 	(304) 637-1900 Ext 335  	Phone2:  None Listed  		Fax:  None Listed


            E-mail: 								Tax ID:


Facility Codes


	IHL:  31900048  	NCD:  31900848		OJT:   		FLT:  		COR:  


      Approval:  6/01/1966     Revision:  04/21/2001  	        Withdrawal:  		Air Cert:


      App Law:  3 - Approved For All


        Title VI:  A		Enrollment Limit:  9,999  	Enrollment Indicator:  C  	Course Limit:  99


         Catalog:  MCMXCVII  	Years Covered:  1997-1998  	Bar:  B


Full Time Measurement  Undergraduate:  12 			Modifier:  S  	Graduate:  NA


  Branch Locations:  Y   35% Waiver:  Y   Advance Payments:  Y   VA Checks to School:  Y          VA Cert:  N


        Accreditation:  Y          Pay List:  Y               Cooperative:  N         Practical Training:  Y   April Active:  Y


Remedial Training:  Y                  TV:  N    Independent Study:  Y                 IHL Exempt:  Y





	ELR's Name:	RON MARCINKO


	ELR's Phone:	(304) 529-5730





	Institution Remarks








Certifying Official:	LAURENCE MCARTHUR	Priority:	1


Certifying Official:	CARMEN CASEY	Priority:	2





	IHL Programs


Code	Description	Effective Date


060	ACCOUNTING	


	Remarks:	AS,BS


091	ART	


	Remarks:	AA


120	BIOLOGY	


	Remarks:	AS


120	BIOLOGY & ENVIRONMENTAL SCIENCE	


	Remarks:	AA


162	CHEMISTRY	


	Remarks:	AS


201	COMMUNICATION	


	Remarks:	BA


191	COMPUTER BUSINESS SYSTEMS	


	Remarks:	AS





VA Form 22-1998, JUL 1999








Figure 8.22.  Form 1998





OLAF Form 1998  DAVIS & ELKINS COLLEGE	Page 2 of 3





191	COMPUTER SCIENCE	


	Remarks:	BS


060	ECONOMICS	


	Remarks:	BS


080	EDUCATION	


	Remarks:	BA


070	ENGINEERING (3+2))	


	Remarks:	BS FIRST 3 YEARS AT D&E LAST 2 AT ANY OTHER ACCREDITED


	ENGINEERING SCHOOL


092	ENGLISH	


	Remarks:	BA


120	ENVIRONMENTAL SCIENCE	


	Remarks:	BS


110	FORESTRY (3+2)	


	Remarks:	BS - 3 YEARS AT D&E LAST 2 YEARS AT SUNY - COLLEGE OF


	ENVIRONMENTAL SCIENCE AND FORESTRY @ SYRACUSE


080	HEALTH	


	Remarks:	BS


172	HISTORY	


	Remarks:	BA


060	HOSPITALITY MANAGEMENT	


	Remarks:	BA


060	INTERNATIONAL MANAGEMENT	


	Remarks:	BS


060	INTERNATIONAL MARKETING	


	Remarks:	BS


150	MATHEMATICS	


	Remarks:	BS


080	MUSIC	


	Remarks:	BA


133	NURSING	


	Remarks:	AS, BSN


080	PHYSICAL EDUCATION	


	Remarks:	BS


174	POLITCAL SCIENCE	


	Remarks:	BA


131	PRE MEDICAL	


	Remarks:	AS


120	PRE PHARMACY	


	Remarks:	AS


136	PRE VETERINARY	


	Remarks:	AS


132	PRE- DENTAL	


	Remarks:	AS





VA Form 22-1998, JUL 1999








Figure 8.22.  Form 1998 (Continued)








OLAF Form 1998  DAVIS & ELKINS COLLEGE	Page 3 of 3





179	PRE- LAW	


	Remarks:	AS


175	PSYCHOLOGY & HUMAN SERVICES	


	Remarks:	AA, BA


060	RECREATION MANAGEMENT AND TOURISM	


	Remarks:	BA


097	RELIGION AND PHILOSOPHY	


	Remarks:	BA


078	SOCIOLOGY	


	Remarks:	BS


094	SPANISH	


	Remarks:	BA


096	THEATRE ARTS	


	Remarks:	BA





	NCD Programs


Code	Type	Description	Length	Mode	Full Time	Mode	Effective Date


213	C	VETERANS UPWARD BOUND	300	C	18	C	


	Remarks:	 





	Term	Start	Drop	End	Length (weeks)	Type


	SPRING	01/07/1997	02/06/1997	05/02/1997	17	S


	SUMMER C	05/19/1997		07/11/1997	8		A


	SUMMER A	05/19/1997		06/13/1997	4		A


	SUMMER B	06/16/1997		07/11/1997	4		A


	FALL	08/26/1997	09/25/1997	12/19/1997	17	S


	SPRING	01/13/1998	02/12/1998	05/08/1998	17	S


	SUMMER A	05/18/1998		06/12/1998	4		A


	SUMMER B	05/18/1998		07/10/1998	8		A


	SUMMER C	06/15/1998		07/10/1998	4		A


	FALL	08/31/1999	09/30/1999	12/17/1999	16	S


	SPRING	01/11/2000	02/10/2000	05/05/2000	17	S


	SUMMER A	05/15/2000		06/09/2000	4		A


	SUMMER B	05/15/2000		07/07/2000	8		A


	SUMMER C	06/12/2000		07/07/2000	4	A


	FALL	08/29/2000	09/29/1999	12/15/2000	16	S


	SPRING	01/09/2001	02/08/2001	05/04/2001	17	S


	SUMMER A	05/14/2001		06/08/2001	4		A


	SUMMER B	05/14/2001		07/06/2001	8		A


	SUMMER C	06/11/2001		07/06/2001	4	A


						


	ELR or Designee	Date





VA Form 22-1998, JUL 1999








Figure 8.22.  Form 1998 (Continued)





NOTE:  The number of pages in a 1998 will depend upon the types of training offered, the number of approved programs,  and the number of lines of IHL and NCD term information.





8.10  OLAF PROGRAM REPORTS





	a.  General.  If the name of the educational institution appears in the Main Menu screen header, the report appears when ELRs click Go on the appropriate selection screen.  If the name of the educational institution does not appear in the Main Menu screen header, the Institution Selection Dialog screen shown in figure 6.04 appears.  ELRs need to search for the educational institution using the procedure in paragraph 6.04.  When the Facility Identity screen appears, click Cancel to return to the Institution Selection Dialog screen.  Click Cancel again to generate the report.





	b.  IHL Programs.  On the Main Menu screen, click Reports, Program Details, and IHL Programs.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.23 .








	OLAF Report - IHL Programs


	Station:  315							Page Number:  1 of 2





	Name:	DAVIS & ELKINS COLLEGE


	Address:	100 SYCAMORE STREET ATTN: REGISTRAR


	City/State/Zip:	ELKINS, WV 26241-0000


	Phone:	(304) 637-1900 Ext 335	Phone2:	None Listed	Fax:	None Listed


	E-mail:	tax ID:





Facility Codes


	IHL:  31900048  	NCD:  31900848		OJT:   		FLT:  		COR:  





	Approval:	06/01/1966	Revision:	04/21/2001	App Law:	3 - Approved For All


Branch Locations:	Y	 35%Waiver:	Y	Advance Payments:	Y	VA Checks To: School:	Y


	Catalog:	MCMXCVII	Years Covered:	1997-1998	 IHL Exempt:	Y


	Full Time Measurement UnderGraduate:	12	Graduate:	NA


	


	Institution Remarks


	 








Code	Description	Effective Date


	060	ACCOUNTING


	091	ART	


	120	BIOLOGY


	120	BIOLOGY & ENVIRONMENTAL SCIENCE


	060	BUSINESS	


	162	CHEMISTRY	


	201	COMMUNICATION


	191	COMPUTER BUSINESS SYSTEMS


	191	COMPUTER SCIENCE








Figure 8.23.  IHL Program Report





	c.  NCD Programs.  On the Main Menu screen, click Reports, Program Details, and NCD Programs.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.24








	OLAF Report - NCD Program Report


	Station:	315								Page Number:  1 of 2





	Name:	ACADEMY OF CAREERS AND TECHNOLOGY


	Addr:	390 STANAFORD ROAD


	City/State/Zip:	BECKLEY, WV  25801-0000


	Phone:	(304) 256-4615	Phone2:	None Listed	Fax:	None Listed


	E-mail:	Tax ID:





	Facility Codes


	IHL:  	  	NCD:  18028148		OJT:   		FLT:  		COR:  


Approval:	07/07/1958	Revision:	02/16/2001	App Law:	3 - Approved For All


	Branch Locations:	Y	35% Waiver:	Y	Advance Payments:	N	VA Checks to School:	N


	Catalog:	NA	Years Covered:	1999-2000


	Full Time Measurement    Undergraduate:	Graduate:


	


Institution Remarks


 








Code	Type	Description	Length	Mode	Full Time	Mode	Effective Date


325	D	ACCOUNTING TECHNICIAN	324	C	18	C	08/28/2000


571	D	AUTOMOTIVE MECHANIC	1080	C	22	C	


334	D	BROADCASTING	1080	C	22	C	


526	D	BUILDING CONSTRUCTION ( CARPENTRY)	1080	C	22	C	


311	D	CISCO/ELECTRONICS	1080	C	22	C	


		FORMERLY CALLED ELECTRONICS TECHNOLOGY


313	D	CIVIL TECHNOLOGY	540	C	22	C	08/25/1999


		PROGRAM PREVIOUSLY APPROVED FOR 1080 HOURS.  REDUCTION IN TOTAL HOURS EFF 			8/25/99


571	D	COLLISION REPAIR	1080	C	22	C	


			Formerly called Auto Body and Fender


323	D	COMPUTER AIDED DRAFTING	1080	C	22	C	


313	D	DENTAL ASSISTING	1080	C	22	C	


311	D	ELECTRICAL TECHNOLOGY	1080	C	22	C	


590	D	GRAPHIC ARTS (PRINTING)	1080	C	22	C	


510	D	HEATING VENTILATION AC& ENV, CONTROLS	864	C	22	C	08/09/1999


		LENGTH REVISED FROM 900 HOURS TO 864 HOURS EFF 8/9/99.


325	D	MARKETING	1080	C	22	C	


526	D	MASONRY	1080	C	22	C	


313	D	MEDICAL ASSISTANT	1080	C	22	C	


424	D	MEDICAL SECRETARY	540	C	22	C	


435	D	PRACTICAL NURSING (LPN)	1314	C	22	C	


311	D	TECHNICAL COMPUTER REPAIR	864	C	22	C	08/09/1999


		LENGTH REVISED FROM 900 HOURS TO 864 HOURS EFF 8/9/99.





													


ELR or Designee	Date








Figure 8.24.  NCD Program Report





	d.  Job Training Programs.  On the Main Menu screen, click Reports, Program Details, and Job Training Programs.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.25 .








	OLAF Report - OJT Program Report


	Station:	315								Page Number:  1 of 1





	Name:	PLASTERERS AND CEMENT MASONS LOCAL 887


	Addr:	3130 SEVENTH AVENUE


	City/State/Zip:	CHARLESTON, WV  25312-0000


	Phone:	(304) 744-8389	Phone2:	None Listed	Fax:	None Listed


	E-mail:	Tax ID:





Facility Codes


	IHL:  	  	NCD:  			OJT:  30429348  		FLT:  		COR:  





	Approval:	09/26/1996	Revision:	06/01/2001	App Law:	3 - Approved For All


	Branch Locations:	N	35% Waiver:	N	Advance Payments:	N	VA Checks to School:	N


	Catalog:	Years Covered:


	Full Time Measurement    Undergraduate:	Graduate:





Institution Remarks


LOCAL 881 PARKERSBURG CAME UNDER JURISDICTION OF LOCAL 887 IN CHARLESTON 06/01/2001





									Journeyman


Code	Type	Description	Length	Mode	WageRate	Modifier	Effective Date





844	K	CEMENT MASON	4000	H	0.00	09/26/1996


	OBJECTIVE WAGE EFF 6/1/98= $20.20 HR; EFF 6/1/99 HUNTINGTON= $23.49HR


	CHAS= $22.31HR; EFF 6/1/00 HUNTINGTON= $24.21HR, CHAS=$23.04HR 


	PARKERSBURG=$20.31HR/EFF 06/01/2001 CHAS=$23.38, HUNT=$24.21, 


	PARKERSBURG=$21.01


	


842	K	PLASTEER	6000	H	0.00	09/26/1996


	OBJECTIVE WAGE EFFECTIVE 6/1/98 $23.82 HR.;6/1/99 HUNT.$24.30


	CHAS$24.33/EFF 06/01/2001 CHAS=$25.29, HUNT=$25.20




















												


ELR or Designee	Date








Figure 8.25.  OJT Program Report





	e.  Correspondence Courses.  On the Main Menu screen, click Reports, Program Details, and Correspondence Courses.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.26.





	


OLAF Report - Correspondence Course Report


	Station:	310								Page Number:  1 of 7





	Name:	HARCOURT LEARNING DIRECT


   Address:	925 OAK STREET


	City:	SCRANTON	State:	PA	Zip:	18515


	Phone:	(570) 961-4856	Phone2:	None Listed	Fax:	None Listed


	E-mail:	 	Tax ID:	





 Facility Codes


	IHL:  	  	NCD:  			OJT:    		FLT:  		COR:  28003148  





	Approval:	06/01/1966	Revision:	05/18/2001	App Law:	3 - Approved For All                        


	Branch Locations:	N	35% Waiver:	N	Advance Payments:	N	VA Checks to School:	N


	Catalog:	 	Years Covered:	INDEF


	Full Time Measurement    Undergraduate:	 	Graduate:	 


	


Institution Remarks


*CONTACT  BETTY JANE LEWELYN, VA CLERK, FOR ADDIT'L INFO/VA PROBLEMS AT  (570) 961-4856. 


NAME CHANGED TO HARCOURT LEARNING DIRECT EFFECTIVE 11/1/99. 





Code	Description	Effective Date	Cost/Lesson	Tot Less.	Max Cost


510	AIR CONDITIONING & REFRIGERATION	33.30	24	799.00


	EFFECTIVE 5/19/2000 MAX COST INCREASED FROM $789


320	ARTIST (FORMERLY NAMED MASTER ARTIST)	44.05	17	749.00


421	BOOKKEEPING (FORMERLY BKKPNG & ACCTNG)	63.50	14	889.00


	EFFECTIVE 11/1/99 MAX COST INCREASED FROM $689.00


313	DENTAL ASSISTANT		47.09	21	989.00


	EFFECTIVE 11/1/99  TOTAL CHARGE INCREASED FROM $889


577	GUN SMITH		52.29	17	889.00


526	HOME INSPECTOR		56.35	14	789.00


322	INTERIOR DECORATOR		63.50	14	889.00


315	LEGAL SECRETARY		46.03	28	1,289.00


313	MEDICAL OFFICE ASSISTANT	05/05/1999	28.68	31	889.00


	EFF 5/5/99 LESSONS INCREASE FR 20; TOT CHAR INCREASE FR $789


315	PARALEGAL		23.55	42	989.00


	EFF 3/17/00 NAME CHANGED FROM LEG ASST; NO OF LESSONS INCREASED FROM 15


577	PC REPAIR	04/21/1999	23.30	36	839.00


	EFF 4/21/99 LESSONS INCREASE FR 18; TOT CHAR DECREASE FR $2499


313	PHARMACY TECHNICIAN		20.87	33	689.00


	TOTAL NUMBER OF LESSONS INCREASED FROM 32 EFFECTIVE 8/20/99


436	PROFESSIONAL LOCKSMITH		52.05	19	989.00


	LESSONS INCREASE FROM 11; TOT COST FROM $599 EFFECTIVE 11/1/99


424	PROFESSIONAL SECRETARY		49.54	24	1,189.00


553	TV/VCR REPAIR	04/19/1999	21.60	37	799.00


	EFFECTIVE 5/19/2000 MAX COST INCREASED FROM $789


													


ELR or Designee	Date








Figure 8.26.  Correspondence Course Report





	f.  Flight Programs.  On the Main Menu screen, click Reports, Program Details, Flight Reports, and Flight Programs.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.27.








	OLAF Report - Flight Program Report


	Station:	317								Page Number:  1 of 2





	Name:	JAX NAVY FLYING CLUB


	Addr:	P.O. BOX 127, BLDG. 847


	City:	NAS JACKSONVILLE	State:	FL	Zip:	32212-0127


	Phone:	(904) 778-8712	Phone2:	None Listed	Fax:	None Listed


	E-mail:	 RLMINER@BELLSOUTH.NET	Tax ID:





Facility Codes


	IHL:  	  	NCD:  			OJT:    		FLT:  15251810		COR:





	Approval:	09/09/1991	Revision:	02/01/2000	App Law:	2 - All Except Ch. 31                       


	Branch Locations:	N	35% Waiver:	N	Advance Payments:	N	VA Checks to School:	N


	Catalog:	 	Years Covered:	 


	Full Time Measurement    Undergraduate:	 	Graduate:	 


	 


Institution Remarks


ALL AIRCRAFT RATES AND MAXIMUM COSTS REVISED EFFECTIVE 4/1/01 EXCEPT WHERE


INDICATED OTHERWISE.








Code	Description	Total Cost	Effective Date


342	AIRLINE TRANSPORT PILOT					5,075.00


	Hours:		Solo:		Dual:	25	Dual Inst:	 	Simulator:	 


	Ground School:	40	PrePost:	6.25	Other:	 


	Rates:	Ground School:	20.00	PrePost:	20.00	Other:	0.00


													


344	CERTIFIED FLIGHT INSTRUCTOR - AIRPLANE			3,590.00	


	Hours:		Solo:	 	Dual:	30	Dual Inst:	 	Simulator: 


	Ground School:	40	PrePost:	7.5	Other:	 


	Rates:	Ground School:	20.00	PrePost:	20.00	Other:	0.00


													


345	CERTIFIED FLIGHT INSTRUCTOR - INSTRUMENT		1,974.00


	Hours:		Solo:	 	Dual:	18	Dual Inst:	 	Simulator:	 


	Ground School:	20	PrePost:	4.5	Other:	 


	Rates:	Ground School:	20.00	PrePost:	20.00	Other:	0.00


													


344	CERTIFIED FLIGHT INSTRUCTOR - ME				5,530.00


	Hours:		Solo:	 	Dual:	30	Dual Inst:	 	Simulator:	 


	Ground School:	20	PrePost:	7.5	Other:	 


	Rates:	Ground School:	20.00	PrePost:	20.00	Other:	0.00





													


ELR or Designee	Date








Figure 8.27.  Flight Program Report





	g.  Aircraft Listings.  On the Main Menu screen, click Reports, Program Details, Flight Reports, and Aircraft Listings.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.28.





	


OLAF Report - Aircraft Report


	Station:	317								Page Number:  1 of 2





	Name:	JAX NAVY FLYING CLUB


	Addr:	P.O. BOX 127, BLDG. 847


	City:	NAS JACKSONVILLE	State:	FL	Zip:	32212-0127


	Phone:	(904) 778-8712	Phone2:	None Listed	Fax:	None Listed


	E-mail:	 RLMINER@BELLSOUTH.NET	Tax ID:





Facility Codes


	IHL:  	  	NCD:  			OJT:    		FLT:  15251810		COR:





	Approval:	09/09/1991	Revision:	02/01/2000	App Law:	2 - All Except Ch. 31                       


	Branch Locations:	N	35% Waiver:	N	Advance Payments:	N	VA Checks to School:	N


	Catalog:	 	Years Covered:	 


	Full Time Measurement    Undergraduate:	 	Graduate:	 


	 


Institution Remarks


ALL AIRCRAFT RATES AND MAXIMUM COSTS REVISED EFFECTIVE 4/1/01 EXCEPT WHERE


INDICATED OTHERWISE.





	Aircraft	Horsepower


PCATD


	Rates:	Solo:	0.00	 	Dual:	0.00	H	


	Dual Inst:	0.00	 	Simulator:	33.00 


													


PIPER PA-28-161 WARRIOR (IFR/AP)				160


	Rates:	Solo:	66.00		Dual:	86.00	H	


	Dual Inst:	0.00	 	Simulator:	0.00	 


													


CESSNA C-172H SKYHAWK					145


	Rates:	Solo:	48.00	H	Dual:	68.00	H	


	Dual Inst:	0.00	 	Simulator:	0.00	 


													


BEECH BARON B55						260


	Rates:	Solo:	0.00	 	Dual:	156.00	H


	Dual Inst:	0.00	 	Simulator:	0.00	 


AIRCRAFT ADDED EFFECTIVE 10/15/00								


PIPER PA-28RT-201 CHEROKEE ARROW			200


	Rates:	Solo:	68.00		Dual:	88.00	H	


	Dual Inst:	0.00	 	Simulator:	0.00	 


													


													


ELR or Designee	Date








Figure 8.28.  Aircraft Report





	h.  Flight Programs/Aircraft Listings.  On the Main Menu screen, click Reports, Program Details, Flight Reports, and Programs/Aircraft Listings.  A selection screen like the one in figure 8.17 appears.  Click Go.  The report appears.  See figure 8.29.








	OLAF Report - Flight Program/Aircraft Listing





	Station:	317								Page Number:  1 of 3





	Name:	JAX NAVY FLYING CLUB


	Addr:	P.O. BOX 127, BLDG. 847


	City:	NAS JACKSONVILLE	State:	FL	Zip:	32212-0127


	Phone:	(904) 778-8712	Phone2:	None Listed	Fax:	None Listed


	E-mail:	 RLMINER@BELLSOUTH.NET	Tax ID:





	FLT Facility Code:  15251810





Institution Remarks


ALL AIRCRAFT RATES AND MAXIMUM COSTS REVISED EFFECTIVE 4/1/01 EXCEPT WHERE


INDICATED OTHERWISE.


														


	Code	Program





	342	AIRLINE TRANSPORT PILOT


	Aircraft


	BEECH BARON B55


	BEECH T-42A SUPER KING AIR


	CESSNA C-172(XP) SKYHAWK


	CESSNA C-172M SKYHAWK


	PIPER PA28-140 CHEROKEE (IFR)


	PIPER PA28RT-201 CHEROKEE ARROW


													


	344	CERTIFIED FLIGHT INSTRUCTOR - AIRPLANE


	Aircraft


	BEECH T-34B MENTOR


	CESSNA C-172(XP) SKYHAWK


	PIPER PA28-140 CHEROKEE (IFR)


	PIPER PA28-161 WARRIOR (IFR)


	PIPER PA28RT-201 CHEROKEE ARROW


													


	344	CERTIFIED FLIGHT INSTRUCTOR - INSTRUMENT


	Aircraft


	BEECH T-34B MENTOR


	CESSNA C-172(XP) SKYHAWK


	PIPER PA28-140 CHEROKEE (IFR)


	PIPER PA28-161 WARRIOR (IFR)


	PIPER PA28RT-201 CHEROKEE ARROW


														


ELR or Designee	Date








Figure 8.29.  Flight Program/Aircraft Listing





8.11  OLAF MAILING LABELS





	a.  General.  The mailing label procedure allows ELRs to create a file to print or use with mail merge programs to mail circulars, regulations, letters, and other publications to schools and job training establishments.  For educational institutions with more than one certifying official, the name of the primary certifying official appears on the labels.





	b.  Selection Screen.  On the Main Menu screen, click Reports and Mailing Labels. A selection screen shown in figure 8.30 appears.  Enter the type of training, [the] RO or state, the range of facility codes, and the order in which the labels are to be generated, and click Go.  The report appears.  See figure 8.31.





�





Figure 8.30.  OLAF Reports:  Mailing Labels Screen





�



ALDERSON BROADDUS COLLEGE			HUNTINGTON JUNIOR COLLEGE OF BUSINESS


MARTHA GOULD					CAROLYN SMITH


ATTN: REGISTRAR PO BOX 2065			900 FIFTH AVENUE


PHILIPPI	WV	26416-0000	HUNTINGTON	WV	25701-0000





	


APPALACHIAN BIBLE COLLEGE			INTERNATIONAL ACADEMY OF DESIGN & TECH


JERRY KNOBLET , REGISTRAR				JOHN ELZA DIRECTOR FIN AID


P  O  BOX A B C			2000 GREEN RIVER DRIVE


BRADLEY	WV	25818-0000	FAIRMONT	WV	26554-0000





BLUEFIELD STATE COLLEGE		MARSHALL UNIVERSITY


SUSAN SHRADER			KAREN OWENS


ROCK STREET			400 HAL GREER BLVD ATTN: REGISTRAR


BLUEFIELD	WV	24701-0000	HUNTINGTON	WV	25755-0000





CHARLESTON AREA MEDICAL CENTER		MOUNTAIN STATE COLLEGE


NANCY L TIERNEY			JUDITH SUTTON


ROOM 3035, WVU BLDG 3110 MCCORKLE AVE		1508 SPRING STREET


CHARLESTON	WV	25304-0000	PARKERSBURG	WV	26101-0000


	


CONCORD COLLEGE					POTOMAC STATE COLLEGE OF WV UNIVERSITY


JEANIE GRIFFITH					ROBERT G. EAGLE, JR.


PO BOX 1000			KEYSER	WV	26726-0000


ATHENS	WV	24712-0000	





DAVIS & ELKINS COLLEGE		ROBERT C BYRD HEALTH SCIENCE CENTER


LAURENCE MCARTHUR		JANET TRUMP


100 SYCAMORE STREET ATTN: REGISTRAR	WEST VIRGINIA UNIVERSITY


ELKINS	WV	26241-0000	MORGANTOWN	WV	26506-0000





FAIRMONT STATE COLLEGE				SALEM INTERNATIONAL UNIVERSITY


DR. JOHN G. CONAWAY				KAY POWELL - FINANCIAL AID LIAISON


1201 LOCUST AVENUE					223 WEST MAIN STREET


FAIRMONT	WV	26554-0000	SALEM	WV	26426-0000





GLENVILLE STATE COLLEGE				UNIVERSITY OF CHARLESTON


KAREN LAY - FINANCIAL AID ADM			JENNIFER MOORE - BENEFITS COORD


200 HIGH STREET					2300 MACCORKLE AVE


GLENVILLE	WV	26351-0000	CHARLESTON	WV	25304-0000








Figure 8.31.  Mailing Labels





8.12  OLAF AD-HOC REPORTS





	a.  General.  The ad-hoc report procedure allows ELRs to create a report by selecting the fields to appear on the report and the entries that appear in the fields.  The procedure also allows ELRs to generate counts of the number of times a specific field is checked or data appears in a field.





	b.  Selection Screen.  On the Main Menu screen, click Reports and Ad-Hoc Query. The OLAF [Ad-Hoc] Inquiry screen shown in figure 8.32 appears.  Enter the search criteria for the report and click the Run key.  [If ELRs have previously entered and saved queries, they should click the down arrow.  Highlight and double click on the desired query.  When the query appears in the Enter Query field, click Run.]  The report appears.  See figure 8.33 for the report.  Click Print Results to print the report.  Click Return to go back to the Main Menu screen.  


	


�





Figure 8.32.  OLAF Ad-Hoc Inquiry Screen








SQL Command:  SELECT IHLFACILTYCODE, NAME FROM OLAFINSTITUTIONS


WHERE RO = 349 AND VACERT = 1 ORDER BY IHLFACILITYCODE





11000543	ANGELO STATE UNIVERSITY


11000643	UNIVERSITY OF TEXAS AT ARLINGTON


11001943	TEXAS A&M INTERNATIONAL UNIVERSITY


11007743	MIDWESTERN STATE UNIVERSITY


11008243	UNIVERSITY OF NORTH TEXAS


11008643	UNIVERSITY OF TEXAS-PAN AMERICAN


11009143	PRARIE VIEW A&M UNIVERSITY


11012543	STEPHEN F AUSTIN STATE UNIVERSITY


11014143	UNIVERSITY OF TEXAS AT EL PASO


11015043	UNIVERSITY OF HOUSTON


11015943	WEST TEXAS A&M UNIVERSITY


11101953	UNIVERISITY OF TEXAS AT TYLER








Figure 8.33.  Ad-Hoc Report





	c.  [Saving Queries.  After entering a query, ELRs should click Save Query.  The query is added to the ones appearing in the Enter Query field drop box.





	d.  Deleting Queries.  To delete a query, ELRs should highlight the query and click Delete Query.  A question appears asking if they want to delete the query.  Click Yes to delete the query or No to cancel the action.





	e.  Standardized] Queries.  To assist other ELRs to use this capability, ELRs are encouraged to send successful report queries and copies of reports to the Education Service Procedures Staff, e-mail:  VBAVAWAS/CO/224B.  The Education Service will maintain a document of queries and the resulting reports to provide to ELRs who want to use this capability.
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