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	VBA IRM Directive No. 8.02.01
Management of VBA Records


	POLICY:  



	1.  The Directives, Forms and Records Staff (20S5) of VBA's Office of Information Management will coordinate with VBA Offices, Areas, Services, and facilities to determine the business requirements for the management of all official records, electronic as well as paper, under their control.



	2.  20S5 will assist VBA organizations to manage their records in accordance with identified business requirements as well as appropriate VA and Federal regulations concerning retention, security and inventory control.



	3.  20S5 will provide appropriate directives and handbooks to assist VBA organizations in the relocation, disposition and retirement of records.



	4.  20S5 will, on request, assist any VBA organization to evaluate and update its customer specifications for managing the records under that organization's control.



	5.  All directors of VBA Offices, Areas, Services, and facilities such as Regional Offices and Benefits Delivery Centers will ensure local compliance with VBA guidance, as well as the appropriate VA and Federal regulations, for the management of all official records, electronic as well as paper, under their control.



	REFERENCES:  


	1.  44 U.S.C. 3301 and 2901.



	2.  36 CFR 1222.



	3.  VA Manual MP-1, Part II, Chapter 1.



	4.  All VBA IRM Handbooks with classification number 8.02.01.HB#, located in M20-4, Part II.



	PROPONENT ORGANIZATION:  Any questions regarding this directive and its procedural handbooks should be directed to the Director, Directives, Forms and Records Staff (20S5).


	NOTICE:  VBA Manual M23-1, Part I, Chapter 15, Section D and VBA Reports Control Schedule 20-0279 are rescinded.  Place this directive in Part I of M20-4, behind Tab 8.0, Management of Records, Forms and Publications.



	IMPLEMENTATION DATE:  Immediately upon receipt.




By Direction of the Under Secretary for Benefits

ORIGINAL SIGNED
Newell E. Quinton

Chief Information Officer


