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Section A.  Finalizing the Rating Decision

 PRIVATE INFOTYPE="OTHER" Overview

	In this Section
	This section contains the following topics:


	Topic
	Topic Name
	See Page

	1
	Printing and Distributing the Rating Decision
	7-A-2

	2
	Providing Copies of the Rating Decision
	7-A-4


1.  Printing and Distributing the Rating Decision

 PRIVATE INFOTYPE="OTHER" 
	Introduction
	This topic contains information about printing and distributing the rating decision, including

· retaining evidence

· printing the rating decision

· filing rating decisions

· prohibition against altering signed rating decisions

· distributing the narrative portion of the rating decision, and

· distributing the codesheet.


	Change Date
	August 3, 2009


	a.  Retaining Evidence
	Retain all evidence pertinent to the rating decision in the claims folder.

Reference:  For information on non-retention of records referring to human immunodeficiency virus (HIV) or AIDS, alcohol or drug abuse, or sickle cell anemia, see M21-1MR, Part III, Subpart ii, 4.A.5.


	b.  Printing the Rating Decision
	Print the rating decision as listed below.

· Print the signed file copy of rating decisions on blue paper, except as specifically provided for overprint rating decisions.

· Print the decision on both sides of the paper, called duplex printing, provided that the reverse side is printed head to foot, that is, the short edge as opposed to the long edge.

Note:  Copies of rating decisions do not have to be on blue paper.


Continued on next page

1.  Printing and Distributing the Rating Decision, Continued

	c.  Filing Rating Decisions
	File rating decisions in the claims folder upon completion of all action by the authorization activity.

Notes:  

· The signed, original copy of the rating decision is the file copy.

· If authorization must defer action on the completed rating, reverse file the rating decision on the inside left flap of the claims folder prior to returning the folder to the files activity.

Reference:  For more information on preparing copies of rating decisions, see M21-1MR, Part III, Subpart iv, 7.A.2.


	d.  Prohibition Against Altering Signed Rating Decisions
	Do not write or mark upon, or otherwise alter any signed rating decision that has been signed and submitted for promulgation.  Handwritten changes to a rating decision, including correcting a non-substantive error on the codesheet, are prohibited because they do not show up in the electronic documents maintained in Virtual VA.  

References:  For information on

· correcting substantive rating decision errors, see M21-1MR, Part III, Subpart iv, 7.B.6.a
· correcting non-substantive rating decision errors, see M21-1MR, Part III, Subpart iv, 7.B.6.b, and

· handling changes in the diagnostic code, see M21-1MR, Part III, Subpart iv, 7.B.3.c.


	e.  Distributing the Narrative Portion of the Rating Decision
	Copy and send the narrative portion of the rating decision to the claimant with notification of the decision.


	f.  Distributing the Codesheet
	The codesheet of the rating decision is intended for internal processing and not routinely distributed to the claimant.


2.  Providing Copies of the Rating Decision

 PRIVATE INFOTYPE="OTHER" 
	Introduction
	This topic contains information about providing copies of the rating decision, including

· making copies 

· copies for Insurance Service

· copies for 38 U.S.C. Chapter 31 purposes

· copies of rating decisions establishing pension entitlement

· copies for the medical activity

· copies of rating decisions establishing competency

· copies of special law code 10 cases, and

· copies for specially adapted housing purposes.


	Change Date
	December 13, 2005


	a.  Making Copies
	Whenever additional copies of the rating decision are required 

· make appropriate entries in the “Copy to” field of the codesheet, and

· provide and appropriately forward copies of all pages of the rating.


Continued on next page

2.  Providing Copies of the Rating Decision, Continued

	b.  Copies for Insurance Service
	Prepare a copy of a rating decision for Insurance Service only if it is specifically requested by the Department of Veterans Affairs (VA) Insurance Center in Philadelphia.

When a Rating Veterans Service Representative (RVSR) believes a veteran in receipt of compensation is suffering from a terminal illness

· hand deliver a copy of the rating to the Veterans Service Center Manager (VSCM) or designee, and

· annotate the rating sheet to show “Insurance copy delivered to [name of employee]–Potential Terminal Case.”

Exception:  Do not deliver a copy of the rating to the VSCM if the folder contains a duplicate copy of VA Form 29-4364, Application for Service Disabled Veteran’s Life Insurance (RH).

Reference:  For more information on preparing rating decisions for insurance purposes, see M21-1MR, Part IX, Subpart ii, 2.10.


Continued on next page

2.  Providing Copies of the Rating Decision, Continued

	c.  Copies for 38 U.S.C. Chapter 31 Purposes
	Use the information in the table below to provide copies to Vocational Rehabilitation & Employment (VR&E) for 38 U.S.C. Chapter 31 purposes.


	If the claims folder contains VA Form 28-6564, Vocational Rehabilitation Participant-Claims Folder Flash, and …
	Then …

	· evaluation of a service-connected (SC) disability is increased

· service connection is granted for an additional compensable disability, or

· an SC disability is reduced in evaluation or severed
	provide a copy of the rating decision to the VR&E.

	VA Form 28-6564 is annotated with the date of discontinuance or rehabilitation
	only provide copies of ratings to the VR&E that

· increase the evaluation of an SC disability, or

· grant service connection for an additional compensable disability.


	d.  Copies Establishing Pension Entitlement
	Provide a copy of any rating decision establishing pension entitlement for a veteran under the age of 65 to the VSCM or designee for use in contacting the veteran regarding possible waiver of VA insurance premiums as well as benefits under the total disability income provisions.


	e.  Copies for the Medical Activity
	Prepare an extra copy of the rating decision for a VA medical center (VAMC) that requests a determination of service connection or entitlement to compensation under 38 U.S.C. 1151.


Continued on next page

2.  Providing Copies of the Rating Decision, Continued

	f.  Copies of Rating Decisions Establishing Competency
	Provide a copy of any rating decision establishing the veteran as competent to the VSCM or designee when payments are being made to a guardian of an incompetent veteran.

Reference:  For more information on rating determinations of competency, see M21-1MR, Part III, Subpart iv, 8.A.


	g.  Copies of Special Law Code 10 Cases
	Provide a copy of the rating decision for the Compensation and Pension Service (C&P) (212), VA Central Office (CO), when an award is authorized under special law code 10 for a rate which will not pass computer audit or edit.

Reference:  For more information on special law codes, see M21-1, Part V, 6.09.


	h.  Copies of Specially Adapted Housing Rating Decisions
	Provide a copy of the rating decision to Loan Guaranty on all original or reopened compensation claims in which the requirements of 38 CFR 3.809 or 38 CFR 3.809a are initially met.

References:  For more information on specially adapted housing (SAH) benefits and special housing adaptation (SHA) grants, see M21-1MR, Part IX, Subpart i, 3.
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