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Section F.  Accounting Approval

 PRIVATE INFOTYPE="OTHER" Overview

 PRIVATE INFOTYPE="OTHER" 
	In this Section
	This section contains the following topics:


	Topic
	Topic Name
	See Page

	28
	Approval of Accountings
	3-F-2

	29
	When Accountings Are Not Approved  
	3-F-5


28.  Approval of Accountings

 PRIVATE INFOTYPE="OTHER" 
	Introduction
	This topic contains information on approving accountings.  It includes information on

· auditing Department of Veterans Affairs (VA) funds and non-VA funds

· elements included in an accounting approval by the Legal Instruments Examiner (LIE)

· notification of VA approval of an accounting

· use of VA Form 21-4707, Estate Summary, and 

· updating the Fiduciary Beneficiary System (FBS) for each accounting review. 


	Change Date
	February 2, 2005


	a.  Auditing VA and Non-VA Funds
	The table below outlines the responsibilities of the Legal Instruments Examiner (LIE) with respect to the auditing of both Department of Veterans Affairs (VA) funds and non-VA funds. 


	If the fiduciary is a ...
	Then the LIE ...

	court-appointed fiduciary
	audits the use of both VA and non-VA funds.  If the accounting is in order as to the VA estate, the accounting is approved to that extent.

If there are discrepancies concerning non-VA assets that the fiduciary will not correct after being advised of them by the Veterans Service Center Manager (VSCM), the case is referred to the Regional Counsel.


Continued on next page

28.  Approval of Accountings, Continued

	a.  Auditing VA and Non-VA Funds (continued)


	If the fiduciary is a ...
	Then the LIE ...

	Federal fiduciary
	requests that the fiduciary account for any non-VA funds for which he/she is payee, in addition to VA funds.

If the fiduciary refuses to account for non-VA funds, this fact should be

· taken into consideration in reviewing the use of VA funds, and 

· called to the attention of the Field Examiner (FE) for review at the time of the next field examination. 

An unscheduled field examination should not be requested unless there are additional “Red Flags” to indicate a potential problem. 


	b.  Elements of Accounting Approval by the LIE
	If the accounting is correct, it is approved by the LIE.  Legal issues are referred to the Regional Counsel.


	Note:  The Fiduciary Beneficiary System (FBS) record is updated to reflect the status of the case.


	c.  Notification of VA Approval of Accounting
	The LIE must provide timely notification to the fiduciary of VA approval of each accounting and the principal guardianship folder (PGF) must contain documentation of this notification. 


Continued on next page

28.  Approval of Accountings, Continued

	d.  Actions on Final Accountings
	When a fiduciary has been replaced it is the responsibility of the office who supervised the former fiduciary to secure and analyze the final accounting and to ensure funds have been transferred to the new payee.  If the new payee is in a different jurisdiction, all actions must be complete prior to transfer of the PGF to the new station of jurisdiction.


	e.  VA Form 21-4707, Estate Summary
	When written accounts are required, VA Form 21-4707, Estate Summary is prepared at the time the PGF is established.  It is the responsibility of the LIE to ensure that all information on this document (to include all known income and authorized expenses) is current at the time of each accounting review. 


	Reference:  For instructions for completion of VA Form 21-4707, See M21-1MR, Part XI, Appendix E.    


	f.  Updating FBS for Each Accounting Review 
	The LIE must update FBS at the time of each accounting review in accordance with the FBS User Guide.  


29.  When Accountings Are Not Approved

 PRIVATE INFOTYPE="OTHER" 
	Introduction
	This topic contains information on actions taken when an accounting is not approved.  It includes information on

· resolving discrepancies, and

· the time period for submitting objections and exceptions.  


	Change Date
	February 2, 2005


	a.  Resolving Discrepancies
	The LIE must fully complete his/her analysis, to the extent possible, and address all issues to avoid multiple contacts with the fiduciary.  (I.e.  Question all issues relating to mathematical errors, income discrepancies, questionable expenses, lack of require asset verification, etc.)

When an accounting cannot be approved as submitted, the LIE 

· obtains information to resolve the discrepancies, 

· arranges with the fiduciary and/or the court to have the accounting restated and resubmitted, and

· fully documents the PGF to reflect issues raised and actions taken.


	Reference:  For more information, see 38 CFR 13.100.


Continued on next page

29.  When Accountings Are Not Approved, Continued

	b.  Time Period for Submitting Objections and Exceptions
	The table below outlines the time requirements for filing an objection or exception to an accounting.


	If the fiduciary is a ...
	Then objections or exceptions to the accounting are taken within ...

	court-appointed fiduciary
	· 14 days of the date of receipt in the Veterans Service Center (VSC), or 

· the time allowed by State law, whichever period is longer.

Accountings filed with a court are referred to the Regional Counsel for preparation and presentation of exceptions only when arrangements cannot be made with the fiduciary and/or the court to have the accounting restated within a reasonable period of time.

	Federal fiduciary
	14 days of the date of receipt in the VSC.


	c.  When a Field Examination Has Been Scheduled
	If a field examination is pending, the LIE notifies the FE of the accounting problem and requests that the FE assist in resolving the accounting problem and obtaining a valid accounting.  

The FE addresses the issue in the narrative portion of the field examination report.


	d.  When a Fiduciary Does Not Respond
	Refer to the following chart when the fiduciary is unable, or unwilling, to provide information required for approval of the accounting:


	If the fiduciary is …
	The LIE must …

	Court-appointed
	Refer the case to the Regional Counsel.

	Federal fiduciary
	Refer the case to the Office of the Inspector General (OIG).
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